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AOMUHUCTPALIMA I'OPOOJA IOTTOPCKA

XaHTbI-MaHCHIICKOTO aBTOHOMHOTO OKpyTa - FOrpbI

ITOCTAHOBJIEHHE

ot 21 uronga 2022 N? 1593-1

OO0 yTBepsKIeHN agMUHUCTPATUBHOTO
perjiaMeHTa IpeJoCTaB/JIeHNs] MYHULIMIIAIbHOM
yciyru «Bbiada paspeliieHui Ha IpaBo
BBIPYOKM 3€JIEHbIX HAaCAKIEHMIN»

B coorBercTtBUM ¢ @enmepasbHbiM 3akoHOoM oT 27.07.2010 N° 210-P3
«O6 opraHmuzaimy IpeaoCTaBJIeHs TOCYIapCTBEHHBIX Y MYHUIUITAIbHBIX YCITYT»,
pacnopstbkenuem IIpaButenbctBa XaHTbI-MaHCUMICKOIO aBTOHOMHOI'O OKpyTa -
Orper ot 08.10.2021 N2 566-pn «O mepax IO YBeJMUEHMIO JOJIM MAaCCOBBIX
COLMAIbHO 3HAUYMMBbIX YCJIYT, OOCTYIHBIX B 3JIEKTPOHHOM Buae B XaHTbI-
MancuiickoM aBTOHOMHOM Okpyre — HOrpe», mocTaHOBJIEHMEM aJMUHUCTPALIAN
ropoga IOropcka ot 21.09.2018 N° 2582 «O mopsgke paspaboTKu U
YTBEPsKIEeHUS aIMWHUCTPATUBHbBIX perjiaMeHTOB MIpeOCTaBJIEHNS
MYHUITATIATbHBIX YCITYT »:

1. YTBepautob aIMMHUCTPATUBHBIN perjiaMmeHT MpeoCTaBIeHNs
MYHUIIATIQJIbHOM YCIyTu «Bbimaya paspellieHMit Ha TPaBO BbIPYOKM 3eJIeHBIX
HacaxkaeHun» (MpuiosKeHue).

2. IIpu3HaTh yTPaATUBIIUMU CUTTY:

- IMocTaHoBJIeHne agMuHucTpauyuy ropoga FOropcka ot 10.02.2021 N° 129-n1
«O6  yTBepKOeHMM  aAMMHUCTPATMBHOI'O  perjaMeHTa  IpeaoCTaBJIeHUS
MYHUIIUITAIbHOM YCIyTU «Bblgaua paspellleHnii Ha CHOC WJIM IIepecasiky 3eJIeHbIX
HaCaKOeHMi (3a MCKIIOUEeHMEeM paboT, OCYIIECTB/SIEMbIX B COOTBETCTBUM C
paspellieHVeM Ha CTPOUTETbCTBO)»;



- MMYHKT 39 1oCcTaHOBJeHMUSI aaMMHUCTpanuu ropoxa HOropcka
ot 09.06.2021 N° 1027-1 «O BHeceHUM M3MEHEHMI B OTOe/IbHbIe TOCTAaHOBJICHMS
agMuHucTpauuu ropoga KOropcka».

3. Ony6/iMKOBaTh IOCTAHOBJIEHME B O(UIMAJIbHOM IT€UaTHOM W3TaHUU
ropogma IOropcka m pasmecTuTb Ha OQGUIIMAILHOM CAlTe€ OPraHOB MECTHOTO
camoytmpasyennst ropoga KOropcka.

4. Hacrosiiee nMocTaHOBJIeHME BCTYyIaeT B CWIY MOCjae ero ohuiMaJlbHOrO
OITyOJIMKOBAHMSI.

5. KoHTposb 3a BbINOJHEHMEM IIOCTAHOBJIEHMS BO3JIOKUTh Ha II€PBOTO
3aMecTUTesIsT TIJIaBbl Topojla - JnupekTopa JlemapraMeHTa MYHMIIUIIAIbHOM
cobctBeHHOCTH U rpagoctpoutesibetBa C./I. 'onmmHa.

HcnoyHAIOMINA 0013aHHOCTH
riiaBbl ropojaa FOropcka C.O. I'onun



IIpunokenue
K IIOCTAaHOBJIEHUIO

agvuHKCcTpanym roposa FOropcka
ot 21 uronst 2022 N2 1593-1

AJIMMHUCTPATUBHBIN perjiaMeHT
MpeaoCTaB/IeHUSI MYHUIIMIIAIbHOW YCTYT
«BbIgaua pa3pelieHNni Ha MPaBo BHIPYOKHU 3€/IeHbIX HaCaKICHUIN»

Pasgen 1. O611ye mo1okeHust
IIpeamet peryiMpoBaHusI AAMUHUCTPATUBHOTO perjiaMeHTa

1.1. AgMMUHMCTpPATUBHBIN perJiaMeHT YCTaHaBJIMBAET CTaHIapT
MpenoCTaBJIeHUs] MYHUIMIIAJIbHOM YCIyrM «Bbimaua paspellieHnii Ha IIpaBO
BBIPYOKM 3€JIeHbIX HacaXAeHui» (majiee - MyHULIMIIAJIbHAS yCIyTa), onpenesiser
COCTaB, IIOCJENOBATE/NbHOCTh M CpPOKM  BBIMIOJHEHUSI aJIMMHUCTPATUBHBIX
MpoLeayp IO NPedoCTaB/IEHMIO MYHMIMIAIbHOM YCIyTM, B TOM YMUCTIE
OCOOEHHOCTM BBITIOJIHEHMSI aIMMHUCTPATUBHBIX IPOLENYpP B 3JIEKTPOHHOM BUIE,
GopMBbI  KOHTPOJII 33 MCIIOJHEHMEM  aAMMHUCTPATUBHOIO  perjaMeHTa,
nocyneOHbli  (BHeCYHeOHbIN) TIOPSIAOK OO’KaJIoBaHMS peIIeHniI U JOelCTBUIA
(6e3nencTBUS) HenaprameHTta MYHUIIUTIATbHOM COOCTBEHHOCTH "
rpagoCTpOUTEIbCTBA anMuHMCTpaluyu ropoga lOropcka (manee - JlermapTaMeHT),
IOJIKHOCTHBIX Jinil JlermapTaMeHTa, TpeqoCTaB/ISIONIX MYHULIUIIATIbHYIO YCIYTY.

1.2. Bpimaua paspellleHMiI Ha IIpaBO BbIPYOKM  3€JIEHbIX HaCaKIEHUN
OCYIIECTBJISIETCS B CJTyUasiX:

1.2.1. Tlpu BbIIBJIEHMM HApPYIIEHUSI CTPOMTENIbHBIX, CAHUTAPHBIX M WMHBIX
HOPM U IIpaBWJI, BbI3BAHHBIX IIPOM3PACTaHMEM 3€JIEHbIX HACAKIEHUI, B TOM UMCJIe
IpU  TIPOBEOEeHMM KalUTAJbHOTO M TEKYIIEero peMOHTAa 3[IaHui, CTPOEHMU,
COOPY>KEHUH, B CTy4ae, eCyIu 3ejIeHble HaCaKIeHMs MEeIIaloT ITPOBeAeHNIO PaboT.

1.2.2. TIpoBegeHnst caHUTapHBIX PYOOK (B TOM UMCJIE yIaJe€HNUsI aBapUIMHbIX
IepeBbEB M KYCTAPHMKOB), PEKOHCTPYKIIMM 3€JI€HbIX HACAKIEHUN U KalUTaIbHOTO
peMOHTa (pecTaBpaluyu) OOBEKTOB oO3ejieHeHUs! (ITapKoB, OyJbBapOB, CKBEPOB,
yJIULI, BHYTPUIBOPOBBIX TEPPUTOPUI).

1.2.3. TIpoBenmeHust CTpOUTENbCTBA (PEKOHCTPYKIIMM), CETell MHYKEeHEPHO-
TEXHUUYECKOrO 00eCreueHms, B TOM YMCJIe IMHEMHBIX 0ObeKTOB.

1.2.4. TIlpoBemeHme KanMUTaJbHOTO W/IM TEKYIIEro pPEMOHTA CeTen
MH)XEHEPHO-TEXHMYECKOr0 OOecreueHus, B TOM 4YMCJIe JIMHEMHBIX OOBEKTOB 3a
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MCKJIIOUeHMeM  TIpOBeleHMs]  aBapMIMHO-BOCCTAHOBUTEJbHBIX  pabOT  ceTei
MHKeHEePHO-TEXHUYECKOT0 0OeCIIeueHNsI M COOPY KEHMUIA.

1.2.5. PasmelieHusi, yCTaHOBKM OOBEKTOB, He SBJISIOIIMXCSI OOBEKTaMMU
KaIlUTaJIbHOT'O CTPOUTEIHCTBA.

1.2.6. IIpoBeneHme MHKEHEPHO- re0JIOTMUECKUX M3bICKAHWMA.

1.2.7. BoccrtaHoBieHMSI HOPMAaTMBHOI'O CBETOBOTO peXMMa B JKWJIbIX U
HEXXMJIBIX ITOMEIIEHMSIX, 3aTEHSIEMbIX TePEBbSIMA.

1.3. Bpimaua paspellleHMiI Ha MIPaBO BBIPYOKM 3€JI€HbIX HaCAKIEHUN
OCYIIIECTB/ISIETCS] [IIJIT IPOM3BOJACTBA pabOT Ha 3eMJIsIX, Ha KOTOpble He
pacIIpOCTpaHsIeTCs AeMCTBMeE JIECHOrO 3aKoHomaTeabcTBa Poccuiickon demepariyn,
Ha 3eMJISIX, He BXOISIINX B IMOJIOChI OTBOJA >KeJIe3HbIX ¥ aBTOMOOMJIbHBIX JOPOT,
Ha 3eMeJIbHBIX Y4YacCTKaxX, He OTHOCSIIIMXCS K CHelUMaJbHO OTBEIEHHbIM [IJIS
BBITNIOJTHEHUST arpOTEXHUUECKUX MEPONPUSITUIM II0 PasBedeHMIO ¥ COAEePsKaHMUIO
3eJIeHbIX HaCakaeHuM (IMMTOMHMKM, OpaHsKepeiHble KOMILJIEKChI), a Takke He
OTHOCSIIIMXCSI K TEPPUTOPUM KJTaIONIII.

1.4. BoeipyOka 3ejieHbIX HacaXkAeHu Oe3 paspelleHuit Ha TeppUTOpPuUn
ropoga IOropcka He pmoIyckaercs, 3a MCK/IIOUEHMEM IIPOBEOEHMSI aBapUITHO-
BOCCTAaHOBUTEJIbHBIX pPaOOT ceTell MH)KEeHEePHO-TeXHUYECKOro obecIieueHus: u
COOPY>KEHUNA.

Kpyr 3asBuresnen

1.5. 3agBuTenssiMu Ha TMOJyUYeHME MYHULUIIAIBHON YCJIYTU SIBJISIIOTCS
dbusuveckne M@, B TOM UNCIe  3aperMCTpUPOBaHHble B  KauyecTBe
VHIVBUIYAJIbHBIX MIPeAIIpMHMMATEIeN, Iopuandeckue amiia, He3aBUCMMO OT IpaBa
MOJIb30BaHUST 3€MeJIbHbIM YYacCTKOM, 3a MCK/IIOYEHMEM TeppPUTOPUiA C JIeCHbIMU
HaCaKAeHUSIMM (Jajiee — 3asiBUTEJIb).

1.6. luTepechl 3asiBUTEsIENM, YKa3aHHbIX B IMyHKTe 1.5 HacTosIIero
aIMUHUCTPATUBHOTO perjaMeHTa, MOTYT TpeACTaB/sITh Jiia, ObJaJaoIye
COOTBETCTBYIOIIMMY ITOJITHOMOUMSMU (Jlajiee — MpeACTaBUTEb).

TpeboBaHus K NopsiagKy MHGOpMUPOBAHMSI O IIPEAOCTABIEHUN
MYHMIMIIATbHON YCIIYTU

1.7. UudpopmupoBaHue O TOpsifKe TMpefoCTaBjeHMs MYHUIMUIIATbHOM
YCJTYTU OCYILECTBJISIETCS:

1) HemocpeaCTBEeHHO MPU JMUYHOM IpueMe 3asiBUTess B [lemaprameHTe miau
B MHOTO(YHKIMOHAJbHOM II€HTpe TMpeAoCTaBAeHUsI TOCYJapCTBEHHbIX U
MYHUIIATIATBHBIX YCIYT (fanee — MHOTOYHKIMOHAIbHbIN IEHTP);



2) no TenedoHy B JlenapTameHTe MM MHOTODYHKIIMOHAJILHOM II€HTpE;

3) NMCbMEHHO, B TOM UMCJe TIIOCPeNCTBOM 3JIEKTPOHHOU  IIOYThHI,
(hakCUMMUIBLHOM CBSI3MU;

4) mocpeaCcTBOM pasMellleHUsI B  OTKPbITOM UM  OOCTYIMHOM dopme
MHbopMaLun:

- B (hemepasbHONM TOCYIapCTBEHHON MH(OpPMAaIMOHHON cucTeme «EmmHbIMI
nopTasn rOCyOapCTBEHHbIX M MYHUUUINQAJIbHBIX  YCIYT (byHKIMIN)»
(https://www.gosuslugi.ru/) (manee — Enyubii mopTan);

- Ha o(}uUMaIbHOM CcalTe OpPraHOB MEeCTHOTO CaMOYIIpaBJjieHusI Tropoja
FOropcka adm.ugorsk.ru (masee - opuiinaabHbINA CANUT);

5) mocpencTBOM pasmellieHus MHGOpMaLMK Ha MHPOPMALMOHHBIX CTeHIax
HenaprameHTa M MHOTO(QYHKIIMOHAIBHOTO 1I€HTPA.

1.8. ndopmupoBaHye OCYILECTB/ISIETCS 10 BOIIPOCaM, KacarolMMCSI:

- CITOCOOOB IO auM 3asBJIEHMSI O TIPeIOCTaBIeHNM MYHUITUIIAIBHOM YCITYTH;

- agpecoB JlermapraMeHTa ¥ MHOIO(YHKIIMOHAJIBHOTO LIEHTpa, OOpallieHne B
KOTOpbIe HEOOXOIMMO IJIsI ITPeIOCTaBIeHMSI MYHUIIUTIATIbHOM YCITYTH;

- crrpaBoyHOM MHMopManuy o pabote [lernaprameHTa;

- JOKYMEHTOB, HEOOXOOMMBIX MJjIsI IIPeJOCTaBJEHUSI MYHUIIUIIATIbHON
YCITyTH;

- TIOPSIAKA ¥ CPOKOB MPEIOCTABIEHNSI MYHULIUTIAIBHOM YCITYTH;

- TIOpsiTKa TIOJMyYeHMs] CBEIEHMI O XOJle pPACCMOTpPEHMSI 3asiBJIEHUSI O
MpeIOCTaBIEHUM MYHULIMIIATBHON YCJIYTY U O pe3yyIbTaTaxX ee MpenoCTaB/IeH NS,

- mopsizka gocynebHoro  (BHeCymeOHOro) oOKaJoBaHMS — JEeMCTBUM
(6e3mencTBMSI) MOJ/DKHOCTHBIX JIMI[, M TIPUHMMAEMbIX UMM pelIeHU IIpu
MpeIoCTaBAeHUY MYHULIUIIAIbHOM YCJTYTHU.

[Tonyyenne uHdoOpMalMu MO BOIMpOCAM IpefoCTaBIeHMs MYHULIUTIAIbHOM
YCJIYTY OCYIIECTBIISIETCS OeCIIaTHO.

1.9.Ilpu ycTtHOM oOpaiieHun 3asBuTensi (JIMUYHO WIM TIO Tesie)OHY)
IOJ/DKHOCTHOe Jmilo JlermaprameHTa, pabOTHMK MHOTO(MYHKIMOHAJIBLHOTO IIEHTPA,
OCYILIECTBJISIIOIINI KOHCYJIbTUPOBaHMe, MOAPOOHO M B BEK/IMBOM (KOPPEKTHOMN)
dbopme nHDOPMIUPYET OOPATUBIIMXCS IO MHTEPECYIOIIVM BOIIPOCAM.

OtBer Ha TeseOHHBIM 3BOHOK JOJDKEH HAYMHATBCS C MHOOpMalmmu o
HaMMEHOBaHMM OpraHa, B KOTOPbIM TO3BOHUJ 3asgBUTeb, GaMUIUK, MUMEHH,
oTuecTBa (MocjeqHee — MPU HAJUUMM) U IODKHOCTU CIELMaTMCTa, TIPUHSIBILETO
Teie(pOHHBIN 3BOHOK.

Ecmn momkHocTHOe yniio [enaprameHTa He MOXKET CaMOCTOSITEIbHO JaTh
OTBeT, Tejle()OHHbBIN 3BOHOK JIOJIKEH OBITh IepeaapecoBaH (IlepeBelieH) Ha APYroe
IO/DKHOCTHOE JIMIIO WMJIM K€ OOpaTMBILEMYCS JIMIY IOOJ/DKEH OBITh COOOILIEeH


https://www.gosuslugi.ru/

Tese(OHHBI HOMeEp, MO KOTOPOMY MOXXHO OyIeT IOJyuYuTh HEOOXOOMMYIO
MHOpMaINIO.

Ecnmu momgroroBka oTBera TpebyeT MPOIO/IKUTENBHOIO BpeMEHM, OH
TpeJjiaraeT 3assBUTEIO OAVH U3 CJIETYIOIIMX BapMAHTOB JAJIbHEMIINX OeCTBUIA:

- U3JIOKUTh OOpallleHre B MMCbMEHHON hopMe;

- Ha3HAYMTh JIPYroe BpeMsI IJiT KOHCYJIbTaIlNIA.

HomkHocTHOe  ymio  [emaprameHTa  He  BIpaBe  OCYILECTBJISITh
MHGOPMMpPOBaHME, BBIXOASIIEEe 3a paMKM CTaHOAPTHBIX IIPOLERYyp U YCJIOBUM
MIpeIOCTaBJIeHMs] YCIYTY, U BJMSIOIIEe MPSIMO MM KOCBEHHO Ha MpPUHMMaeMoe
pelleHue.

[Tpogo/mkuTeIbHOCT,  MHGOPMMUpOBaHMS IO TejedOHY He  IOOJDKHA
npeBbilaTh 10 MUHYT.

NudbopmupoBaHme OCYIIECTBIISIETCS B COOTBETCTBUM C rpadMKOM IpueMa
rpakaaH.

1.10. ITo mmcbMeHHOMY OOpaIleHMIO AO/DKHOCTHOe Jmio [lemaprameHTa
MOAPOOHO B MUCHbMEHHOM (popMe pa3bsICHSET I'PaKAaHMHY CBEIEeHMS [0 BOIIPOCaM,
YKa3aHHbIM B ITyHKTe 1.8 HacTOsIIero agsMMHMUCTPATUBHOIO perjiaMeHTa B TeUeHMe
15 KaysleHmApHBIX JTHE.

1.11. Ha EpuvHoM mnoprajsie pasMellaloTCs CBeIeHUs, ITPeayCMOTpPEHHbIe
[Tonmoskenem o (QemepasbHOM TOCYIAapPCTBEHHOM WMHMOPMALMOHHON CUCTEME
«DenepanbHbIii peecTp roCyAapCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCIYT ((PYHKIMIL)»,
YTBepsKIEeHHbIM ITocTaHoBjeHueM IIpaBurtenbctBa Poccuitckonn ®Depepauyn
oT 24.10.2011 N° 861.

Hoctynm K wuHpOpMauMyM O CpoOKax M IOpsiAKe IpedoCTaBJIeHUS
MYHUIIUIIAJIbHOM YCIYTU OCYILIECTB/ISIETCS 6e3 BbIIOJHEHUST 3asBUTEJIeEM KaKuX-
b0 TpeboBaHMI, B TOM UMcJie Oe3 MCII0/Ib30BaHMS IIPOrPaMMHOTO ObecreueHmsl,
YCTaHOBKA KOTOPOTO Ha TeXHUYECKMEe CPeACTBa 3asBUTENSI TPeOYyeT 3aK/II0UeHMS
JIMLIEH3VOHHOTO WJIM MHOTO COIVIAIlleHMsI C IMpaBoobsiamaTesieM IPOrpaMMHOTO
obecrieueHust, IpeayCMaTPMBAIOIIEr0 B3MMaHMe ILIaThl, PErUMCTPALMIO WJIU
aBTOPM3ALIMIO 3aIBUTEJIS WM TIpefoCTaBjeH e UM ITepCOHATbHbIX TaHHbIX.

1.12. Ha odummasbHOM calTe, Ha CTEHIAX B MeCTax IIPeaoCTaBJIeHMS
MYHULIMIIQJIBHOW YCJIYTM M B MHOTOMYHKIMOHAJBHOM IIEHTpEe pa3MeIlaeTcs
cjenyloliasi CrmpaBovyHast MH(GOpMalus:

- 0 MecTe HaxOXaeHus: U rpaduke paborsl JlermaprameHTa, OTBETCTBEHHOTO
3a IIpefoCTaB/IeHMe YCIYyTH, a TaK)Ke MHOTO(YHKIMOHAIBHOTO IIeHTPA;

- cripaBOYHbIe TejedOHbI clienyaancToB JlemapraMeHTa, OTBETCTBEHHBIX 3a
rpefocTaBjieHe yCayTu, B TOM uuciie Homep TejedpoHa-aBTomHpopmaTopa (mpu
HINYUN);



- agpec opHUIIMaIbHOIO CaiTa, a TaKKe 3JIEKTPOHHOM MOUThI U (M) GOPMBI
obpatHou cBsi3u JlenmapramenTa B cetu «VIHTepHeT».

1.13. B mecrax osxkupanusi [lemapraMeHTa pa3MellalOTCs HOPMaTUBHbIE
IIpaBOBbIe aKThI, PEryJMUPYIOIIME TOPSAOK IPeoCTaBJIeHs] YCIYTU, B TOM UMCIIe
aIMMHUCTPATUBHBIA  perjaMeHT, KOTOpble TI0 TpeOOBAaHMUIO  3asIBUTEJIS
MPeIOCTaBJISIIOTCS eMY JIJIST O3HAKOMJIEHMSI.

1.14. Pasmenienne MHopMalumn o) MopsiiKe MpeaoCTaBIeHMS
MYHULIMIIQJIBHOM  YCJIYTM Ha MHQPOPMAIMOHHBIX CTEeHAAX B  IIOMEIIeHUN
MHOTOMYHKIIMOHAJIbHOTO  IIeHTpa  OCYIIEeCTBJIIETCS B COOTBETCTBUU  C
corjiallieHMeM, 3aK/JIIOUeHHbIM MEXKIY MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM U
agMuHucTpanyen ropoga lOropcka ¢ yyeTom TpeboBaHMI K MH(POPMMUPOBAHUIO,
YCTaHOBJIEHHBIX aAMUHUCTPATUBHBIM PErjIaMEHTOM.

1.15. Mudopmariuss 0 xome pacCMOTPEHMSI 3asiBJIEHMS O IIPeIOCTaBJIeHMUMU
MYHUIIUIIQJIbHOM YCJIYTU, M O pe3yJibTaTax MpPeIoCTaBJIEHUST YCJIYTY MOXKET ObITh
MoJTydyeHa 3asiBuTesieM (ero IpeacTaBUTeNIeM) B JIMUHOM KabuHeTe Ha EmyHom
rnmoprajie, a TakKke B COOTBETCTBYIOIIEM CTPYKTYPHOM IOJpa3ieeHnn
IenaprtameHTa Ipy OOpallleHMM 3asBUTENST JIMUYHO, MO TejaedoHy, MOCpenCcTBOM
37IEKTPOHHOM TTOYTBHI.

Pasgen II. CtanpapT npeaocTaB/ieHUs MYHUIIMITATBHOW YCITYTH
HaumeHoBaHMe MYHUIIUIIAJIBHOM YCTYTU

2.1. HaumeHoBaHMe MYHMIIMIQJIbHOM YCJIyru: «Bbimaya paspeliieHuit Ha
MIPaBO BBIPYOKM 3€JIEHbIX HACAKIEHMUI».

HauMeHoBaHMe opraHa MeCTHOT0 CaMOYIIpaBJIeHUS,
MpPefoCTaB/ISIONIEero MyHUIMIIAJIbHYIO YCIYTY

2.2. MyHuiMnaabHast yojyra npenocrasiisieTcs [lemapraMmeHTOM.

HenocpencreseHnHoe MpeoCTaBjeHN e MYHUIIUTIATbHOM yCIIyTHU
OCYIIIeCTB/ISIET CTPYKTYpHOe Tofpa3zaesneHue [lemaprameHTa - yIIpaBjieHMe
apXUTEKTYPbl U TPAIOCTPOUTETHCTBA.

3a TosiyyeHMeM MYHUIMITIbHOM YCJIYTM 3asSBUTENIb MOKET TaKkKe
06paTUTbCSI B MHOTO(PYHKIIMOHAIbHBIN LIEHTP.

2.3. B cooTBeTcTBUMM C TpebOBaHMSIMM ITyHKTa 3 uvactu 1 cratbu 7
®epepanpHoro 3akoHa ot 27.07.2010 N° 210-®3 «O6 opraHmusanun
MpeoCTaBIIeHNS roCyIapCTBEHHBIX " MYHUITUTITbHBIX yCITyT»
(manee - ®epepanbHbii 3akoH N° 210-d3) ycraHOBJieH 3arpeT TpeboBaTh
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OT 3asABUTEJIT OCYIIECTBJEHUS [eMCTBMUI, B TOM YMCJI€ COIJIACOBAHMUIA,
HEOOXOAVMBIX JIJISI TIOJTYYeHUSI MYHMIIMIIQJIbHOM YCIAYTM WM CBSI3aHHBIX C
obpallleHeM B MHbIe TOCYIapCTBEHHbIE OpraHbl, OpraHU3aIyi, 3a UCKIIYEeHNEM
MIOJTYYEeHMST YCIYT U MOJTyYeHMs] JOKYMEHTOB U MH(OpMaIum, IpeaoCcTaBIsIeMbIX B
pe3yJjibTaTe IPedOCTaB/JIeHMsT TaKMUX YCJIYyT, BKIOUeHHbIX B [lepeueHb ycCiyr,
KOTOpbIe SIBJISIIOTCSI HEOOXOOMMBIMU ¥ OOSI3aTeIbHbIMM [IJIST  TIPeIOCTaBJIeHNS
MYHMIIATIQTIbHBIX YCIYT, YTBepsKaeHHbIM pelieHueM [Iymbl ropoma HOropcka ot
29.11.2011 N° 114 «O6 vyrtBepxkgeHunu IlepeuHsi ycjayr, KOTOpbIe SIBJISIIOTCS
HEOOXOAMMBIMM M OOS3aTeJbHbIMM ISl IIPeOOCTaBJIeHMs] OpraHaMy MeCTHOTO
camoytmpaBieHusi ropoga FOropcka MyHUMIMIIAIbHBIX YCJIYT U IIPEIOCTaBIISIIOTCS
OpraHM3alusIMy M YIIOJHOMOYEHHBIMM B COOTBETCTBMM C 3aKOHOHATEIbCTBOM
Poccuiickonn @emepanyy  9KCIlepTamMyu, YYaCTBYIOIIMMM B  IIPEeIOCTaBJIEHUNA
MYHUIIAIIIBHBIX YCIyT, U Tlopsimka orpemesieHus1 pasmepa IUIaThl 3a OKa3aHMe
yCIIyT, KOTOpble  SIBJISIIOTCSI ~ HEOOXOOMMBIMM U OOSI3aTeJIbHBIMU  [IJIS
MpeqoCTaBeHsl OpraHamMy MeCTHOrO caMoyIpaBieHuss ropoxa HOropcka
MYHUIATIATbHBIX YCJIYT».

Pe3yabTaT npeaocTaB/ieHUsS MYHUIUIIAIBHOW YCTYTU

2.4. Pe3synbraTom mpenocTaBieHs] MyHULIUMIIATbHOM YCJIYTHU SIBJISIETCS:

- paspellleHMe Ha IIPaBO BBIPYOKM 3€JIeHbIX HaCaKIEHU, KOTOpPOe
opopmiisiercs mo QopmMe coOrjacHO MNPUIOKeHMI0O 1 K  HacTosIeMY
aAMUHUCTPATUBHOMY perjaMeHTYy;

- pellieHMe 06 OTKa3e B IIPelOCTaBJIEHNY MYHULIMITAILHON YCIYTHY 1O hopme
COIVIACHO MPWIOKEHUIO 2 K aIMMHUCTPATMBHOMY perjaMeHTy IpeaoCTaBJIeHMs
MYHUIATIAIbHOM YCITYTHU.

2.5. Pe3ysbrar mnpenocTaB/ieHMs] MYHULIMIIAIbHOM YCJIYTH, YKa3aHHbIA B
MTyHKTE 2.4 HAaCTOSIIEero afMUHUCTPATUBHOrO perjiaMeHTa:

a) HampaBJiIeTcs 3asgBUTENI0O B (opMe 3JeKTPOHHOTO JTOKYMEHTAa,
MOJAMMCAHHOIO  YCWIEHHOM KBaIM(PUUMPOBAHHOM  3JIEKTPOHHOM  ITOJMMCHIO
no/mKHOCTHOTO Jyniia [lemapramMeHTa, B JMUHbIM KabuHeT Ha EgmHOM mopTtasne B
cydae, eCJiM Takou croco0® yKasaH B 3asiBJIeHMM O BbiJjaue paspellieHNsl Ha MPaBo
BBIPYOKM 3€JIEHbIX HACAKIEHMI;

6) BbIIAeTCs 3asBUTEITIO Ha OYMa>KHOM HOCHUTeJIe TIPY JIMYHOM OOpallleHu! B
IermaprameHT, MHOTO(QYHKIIMOHAJIbHBIN IIEHTP B COOTBETCTBUM C BBIOpPAHHBIM
3asIBUTEJIEM CIIOCOOOM ITOJTyYeHMs pe3yJsibTaTa IPeqoCTaBIeHMs MYHUIIUITATbHOM
YCITYTH.

CpoK npenocTaB/IeHUSI MYHUIIUTIATIBHOM YCITYTHU


garantf1://30633051.1000/
garantf1://30633051.0/

2.6. ITpu obGpaleHMn 3assBUTEJIS 3a IOJIYUEHMEM pas3pellleHuss Ha BBIPYOKY
3eJIeHbIX HacCaKAeHM He MOXKeT IIpeBbllIaTh 17 paboumx [gHEN C [OaThl
perucTpauum 3asijaeHusi B Jlermapramenre.

2.7. B cpok mpemocTaBiieHMS MYHULMIIAIbHON YCJIYTM BXOIUT CPOK
HaIpaBJeHNs] MeKBeIOMCTBEHHbBIX 3aIIPOCOB U ITOJYUYEHMS Ha HUX OTBETOB, CPOK
HapaBjJeHUs] JOKYMEHTOB,  SIBJISSIOIIMXCS  Pe3YyJIbTATOM  IIPeIOCTaBJIEHMUS
MYHULIMITTBHOM YCTYTH.

IIpaBoBbI€ OCHOBAHUSA MPEAOCTABIEHUSI MYHUIIUIIAIBHOM YCTYTH

2.8. [lepeyeHb  HOPMATMBHBIX  TPABOBbIX  aKTOB,  PETYJIUPYIOIIUX
MpegoCcTaBjeH e MyHUIIMIIAIbHOM YCJIYTH, pa3mellleH Ha EguHom nmopraite.

VicueprnibIBaloiuii repedyeHb JOKYMEHTOB ¥ CBeIeHUi, HeOOXOAUMBbIX B
COOTBETCTBUM C HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMM IJISI IPeJOCTaBJ/IEHMS
MYHUIIUTIAIBHOW YCIYTU U YCITYT

W cuepribIBaloIIMi1 ITlepevyeHb TOKYMEHTOB U CBeJIEHII, HEOOXOIMMBIX B
COOTBETCTBUM C HOPMATUBHBIMM ITPABOBBIMM aKTaMU /IS ITPeIOCTaBIEHNS
MYHUIIATIQTBHOM YCTYTH, TIOJIEXKAIINX TTPeCTaBIeHNIO 3asiBUTEIEM, CIIOCOOBI MX
MTOJTyYeHMsI 3assBUTEJIEM, B TOM UMCJIE B 3JIEKTPOHHOM (popme, TTOPSIIOK UX
MIpenOCTaBIEHNS

2.9. 3agBuTenb UAM €ro MpeAcTaBUTeb IIpeacTaBisieT B [lemaprameHT
3as1BJIeHMEe O BblJaue paspelleHus] Ha IMPaBO BbIPYOKM 3€JIEHbIX HACAKIEHUM IO
dbopme, MpUBEAEHHOM B MPUIOXKEHUM 4 K HACTOSIIEMY aAMMHUCTPATUBHOMY
perjaMeHTy, a TakKe MpujaraemMble K HEMY JOKYMEHTbI, OJHUM U3 CJIeIYIOLIMX
CITOCOOOB T10 BBIOOPY 3asIBUTEJIS:

a) IpeaCcTaBIeHMs B 3JIeKTPOHHOM (popme mocpenctBom Egmuoro moprana.

B cnyuae mpemocraByieHMsl 3asBJ€HMS O BbIJadye paspelieHus Ha IIpaBo
BBIPYOKM 3€JIEHbIX HACAKIEHMI M MPUIAraeMbIX K HEMY JTOKYMEHTOB yKa3aHHbIM
CIIOCOOOM  3asiBUTEJIb WJIM €ro IpeAcTaBUTeNb, IIPOIIeAdle TMpoleaypy
perucrpauyum, uAeHTUPUKauuM M ayTeHTUPMKALIUM C  MCIIOJIb30BaHMEM
dbenepasbHOM TOCYJapCTBEHHON MHGOPMAIIMOHHOM cuUcTeMbl «EmmHas cucrema
uaeHTMGUKaMM U ayTeHTUQUKAUUM B MHEOPACTPYKType, oObOecreuynBalolen
MHGOPMaLMOHHO-TEXHOJIOTMYECKOe B3aMMOENCTBYE MHPOPMAIIMOHHBIX CUCTEM,
MCIIOIb3yeMbIX JIJI1 MIPeAOCTaBIeHNSI TOCYIapCTBEHHbIX Y MYHULIUMITAIbHBIX YCITYT
B 2JIeKTpoHHOM ¢opme» (manmee- ECHA) wuaM MHBIX TOCYIapCTBEHHBIX
MHGOPMALMOHHBIX CUCTEM, €C/IM TaKue TOCyIdapCTBeHHble MHOOPMALVIOHHbIE
cuUCTeMbl B ycTaHOBJieHHOM IIpaButenbctBom Poccuiickon @epepaiiyy mopsiake
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obecrieunBaoT B3aumogeicteue ¢ ECUA, npu ycaoBum coBmageHuUs CBeIeHUN
0 (u3MyeckoM JMIe B YKa3aHHbIX MHMOPMAIMOHHBIX CUCTEMax, 3aIlOJIHSIOT
dbopMy YKa3aHHOTO 3asBJI€HMSI C MCIIOJIb30BaHMEM MHTEPAKTUBHOM (OpPMbI B
9JIEKTPOHHOM Buje, 6e3 HeoOXOIMMOCTYU HOIOJIHUTEIbHONM IOAauyM 3asiBJIeHUs B
KaKoM-1mb0 nHOM (popme.

3asiBjieHMe O Bblaue paspellieHns] Ha MpaBo BbIPYOKM 3eJI€HbIX HaCaKAeHUI
HaIpaBJIsIeTCsl 3assBUTENIEM MJIM €ro MpeACcTaBUTe/IeM BMeCTe C MPUKperIeHHbIMMU
9JIEKTPOHHBIMM JOKYMEHTaMM, YKa3aHHBIMM B MTOAITYHKTaxX «6» - «3» myHkTa 2.10
HACTOSIIErO agMMHUCTPATUMBHOIO perjaMeHTa. 3asBJIeHMe IOIMChIBAETCS
3asIBUTEJIEM WIM €ro MpeacTaBuTeseM, YIIOJJHOMOUYEHHBIM Ha MOMANMCAaHMe TaKOI'o
3asIBJIEHUSI, YCWJIEHHOM KBaJM(PUIMPOBAHHON 3JIEKTPOHHOM IOMMMCHIO, JIMOO
YCUJIEHHOM HeKBaMGUIIMPOBAHHON 3JIEKTPOHHON MOAIMCHIO, cepTudMKaT Karoua
MIPOBEPKIM KOTOPOM CO3[aH U MCIIOJIb3yeTCsl B MHGPACTPYKType, 0OecIieunBaroIiein
MHGOPMALIMOHHO- TEXHOJIOTUMYECKOe B3aMMOECTBIE MH(POPMAIIMOHHBIX CUCTEM,
MCIIOJIb3YEMBIX IJIS1 TIPeAOCTaB/IeHMs TOCYAAPCTBEHHBIX Y MYHULIMIIAIbHBIX YCITYT
B 3JIEKTPOHHOM (opMme, KOTOpasi CO3mAeTCs U IPOBEPSIETCS C MCIIOJIb30BaHMEM
CPeACTB 3JIEKTPOHHON MOAIMCU U CPeICTB YIOCTOBEPSIIOIIEro IIeHTPa, MMEIOIINX
MOATBEPXKIEHME COOTBETCTBMS TpeOOBaHMSIM, YCTaHOBJIEHHBIM (eaepabHbIM
OpPraHOM MCIIOJIHUTEJIbHOM BJIaCTM B oOOJylacTM obecrieueHns 6e30MacHOCTH
B COOTBETCTBUM C 4yacTbio 5 crarbu 8 depmepasbHoro sakoHa «O6 3JIeKTPOHHOM
MOAIIMCH», @ TaKKe IpU HaJMUMK Y BJIafesblia cepTuduraTa Kioda MPOBEPKU
KJIFOYa ITPOCTOM 3JIEKTPOHHOM IOAINICH, BBIZAHHOTO €My IpU JIMUYHOM IIpueMe B
cootBeTcTBUM C [IpaBuiamMu MCIIOJIb30BaHMS IIPOCTOM JIEKTPOHHOMN MOIAMNUCHU TIPU
obpallleHMy 3a IIOJyYeHMEM TOCYJapCTBEHHBIX ¥ MYHMUIMIIAJIbHBIX YCIVT,
YTBEpsKIEeHHbIX TOcTaHoBJeHMeM IIpaBurenbctBa Poccuiickonn @Denmepatym
ot 25.01.2013 N? 33 «O6 MCmo/b30BaHuM MMPOCTONM 3JEKTPOHHONM IOAIIMCH TP
OKas3aHMM TOCYAAPCTBEHHBIX M MYHMUIMIIAIbBHBIX YCJIYT», B COOTBETCTBUU C
[TpaBunamMu omnpeneseHst BUIOB JIEKTPOHHON MOAIIMCH, VCITOJIb30BaHe KOTOPBIX
OOITyCKaeTcsl Mpu  OOpallleHny 3a TOJyYeHMeM  TOCYIapCTBEHHBbIX U
MYHUIIMIIQIbHBIX  YCJIYT, YTBepsKOEeHHbIMM IOcTaHOBJeHueM [IpaBuTesibCTBa
Poccurickon @epepanym ot 25.01.2012 N2 634 «O Bupax 3/IeKTPOHHON MOIINCH,
MCIOJIb30BaHMe KOTOPbIX [IOMyCKaeTcsl TIpuM oOpallleHuM 3a [OoJIyuyeHUeM
roCylapCTBEHHbIX M  MYHMIMMAJIbHBIX  yCIAyT»  (Jajiee -  yCUJIeHHas
HeKBa/IMMUIMPOBAHHAS 3JIEKTPOHHAsI TIOAIINCH).

6) Ha OyMa)XHOM HOCHUTeJle IIOCPeICTBOM JIMYHOTO OOpallleHusI B
IlermapraMeHT, B TOM 4MCJIe Yepe3 MHOTO(YHKIMOHAIbHBIN IIEHTP B COOTBETCTBUMU
C CoIJIallleHMeM O B3auMMOZENUCTBUM MeXAY MHOTOQYHKIIMOHAJIbHBIM IIEHTPOM U
agMuHMCTpanmen ropoga lOropcka, mbo nmocpencTBoOM MOUYTOBOTIO OTIIPABJIEHMS C
yBeIOMJIEHMEM O BPyUYEHU.
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2.10. HcuepmbiBatomiuii IepeyeHb JOKYMEHTOB, HEOOXOOMMbBIX [IJis
MpeloCTaB/JeHUs MYHULIMIIAJIBHOM  YCJIYTM, TOAJIeKalux  IpeliCTaBJIeHNUIO
3asIBUTEJIEM CaMOCTOSITEIbHO:

a) 3asdBJieHMEe O BblJauye paspellleHMss Ha IpaBO BbIPYOKM 3eJIeHbIX
HacaxkaeHuin. B ciaydyae mpemocTaBiieHMs 3asiBJ€HMSI O BbImade paspelleHus] Ha
MpaBO BBIPYOKM 3€JIeHbIX HACKAEHMM B DJIEKTPOHHOM (OpMe MOCPeICTBOM
EnunHoro moprasia B COOTBETCTBUM C MOAITYHKTOM «a» MyHKTa 2.9 HacTosIero
aAMMHUCTPATUBHOIO perjaMeHTa YyKa3aHHOe 3asBjieH)e 3allOJHSIeTCSl ITyTeM
BHECEHMSI COOTBETCTBYIONIIMX CBeIEeHMI B MHTepaKTUBHYIO (Gopmy Ha EmnHom
ropTaJsie, 6e3 HeoOO6XOAMMOCTH IIPeAOCTaBJIeHUS B MHOU (PopMe;

6) DOKYMEHT, yAOCTOBEPSIIOIINUI JTMUHOCTb 3asIBUTEJISI MM TIpenCcTaBUTEIS
3asBuUTEN (MPEIOCTaB/ISIeTCSI B C/iyyae JIMUHOTO oOparieHuss B JlemapTameHT,
MHOTO(YHKIIMOHAJIbHBIN LIEHTpP). B ciiyuae HampaBeHus 3asBI€HMS [TOCPEICTBOM
EpuHoro moprasia cBemeHMs "3 JOKYMEHTa, YAOCTOBEPSIOIIEro JIMYHOCTH
3asIBUTEJIS, TIpeCcTaBUTesIs GOPMUPYIOTCS TIPU MTOATBEPKAEHMM YUETHOM 3aICH B
Enunon cucreme nnentudukaimy u ayrentubukaunm (naiee - ECMA) us cocraBa
COOTBETCTBYIOIIMX TAHHBIX YKA3aHHOM YUYETHOM 3aIIMCU ¥ MOTYT ObITh ITPOBEPEHbI
IIyTEM HaIlpaBJIeHUsI 3alpoca C MCII0Jb30BaHMEM CUCTEMbI MEKBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aMMOIEMICTBUS;

B) MOKYMEHT, TIOATBEPsKIAIOIINI TIOJTHOMOYMSI TPEICTaBUTENST 3asBUTENS
IelICTBOBaTh OT MMEHM 3asBUTeNsT (B ciaydae oOpallleHusl 3a IpeaoCcTaB/IeHMEM
MYHUIIMIIQJIBHOM ~ YCIYTU — TIpencTaBuTenst  3asButesst). Ilpu  obpareHun
rocpenctBoM EgyHOro moprasia ykasaHHbIM TOKYMEHT, BbIIAaHHbI OpraHu3aIien,
YIOCTOBEpSIETCSI  YCUJIEHHOM KBaIMMUIIMPOBAHHOM 3JIEKTPOHHOM  ITOJIMCHIO
MPaBOMOYHOIO [JIOJDKHOCTHOTO JIMIIA OpraHusaluy, a AOKYMEHT, BbIJTaHHbIN
buU3NYECKUM JIMILIOM, -YCUJIEHHOM KBaJIM(PULMPOBAHHOM 3JIEKTPOHHOM ITOMMCHIO
HOTapuyca C MIPUJIOSKEHMEM dainta OTKpEIIEHHOM YCUJIEHHOM
KBa/IMGULMPOBAHHOM 3JIEKTPOHHOV MOANMCHK B hopMare sig;

r) JOeHAPOIUIaH WM CXeMa C OINMCaHMEM MeCTa IIOJIOKEHUS JiepeBa
(c ykasaHueMm OJIVKaMIero aJgpecHOTO OPMEHTMpa, a TakkKe uHopMaluu 00
OCHOBAHMSIX [IJISI €eT0 BhIPYOKU;

1) JOKYMEHT C yKa3aHMeM KaZaCTpOBOI'O HOMepa 3eMeJIbHOrO yuyacTka (Tpu
HaMuum), aapeca (MeCcTOpacnojoKeHMs) 3eMeJIbHOTO yuyacTKa, BUIa MPOBedeHMs
paboT, C yKasaHMeM XapaKTepPUCTUK 3eJIeHbIX HacakaeHuM (MOpojibl, BbICOTHI,
ouaMeTpa ¥ T.I.) TIOAJIeKaIIMX BbIpyOke (IepeyeTHasi BeAOMOCTb 3€JIEHbIX
HaCasKJIeHUMN);

e) 3aKkjloueHue CIeluaJu3MpoOBaHHOM OpraHu3aluyM O HapyIIeHUN
€CTeCTBEHHOTO  OCBeIlleHMsI B SKWIOM  WIM  HEXUIOM  IIOMelleHun
(B corydae OTCYTCTBUSI MPeANCaHNsT HaI30PHBIX OPraHOB);
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’K) 3aKJIOueHMe CIeluaJM3MpPOBAHHOM OpraHM3auuy O HapylleHUn
CTPOUTENbHBIX, CAHUTAPHbIX M MHBIX HOPM U TpaBWJ, BbI3BAaHHBIX
npouspacTaHueM  3ejIeHbIX  HacakaeHuM  (IIpM  BbISIBJEHUM  HapylIeHUs
CTPOUTENbHBIX, CAHUTAPHbIX M MHBIX HOPM ¥  TIpaBUJ, BbI3BAHHbIX
MpoM3pacTaHMeM 3eJIeHbIX HACaKIEeHWN);

3) 3aJlaHMe Ha BbITIOJTHEHME MHKeHePHbIX M3bICKaHUM (B CTydae MpOBeIeHNs
MHKeHEepPHO- T'e0JIOTMUECKMX U3bICKaHUA).

2.11. MWcuyepnbiBaroiiinii  IlepeuyeHb HJOKYMEHTOB, HEOOXOIMMBIX B
COOTBETCTBMM C HOPMATUBHBIMM IIPAaBOBbIMM aKTaMM [JISI TIpenoCTaBJIeHUS
MYHULIMIIIBHOM YCIYTY, HAXONSIIMXCSI B PacCHOpPSKEHMM TOCYHAapCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CaMOYIIpaBJI€HMUSI M MHBIX OPraHOB, YYACTBYIOIIMX
B IPENOCTaBJ€HUM  TOCYJApCTBEHHBIX  WIM  MYHULIMIAIbHBIX  YCJIVT,
KOTOpble 3ampammBaloTcs JlermapraMeHTOM IOpsiTKE  MeEXKBeIOMCTBEHHOT'O
MHGOPMALIMOHHOTO B3auMMOIENCTBUS (B TOM UMCJIe C MCIOJIb30BaHMEM eOVHOM
CUCTEMBI Me>KBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJIEICTBUSI "
MOJAK/II0YAaeMbIX K  HEM  PerMoHaJbHbIX  CUCTEM  MEXBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3aMMOJIEMCTBMUS), M KOTOpPbIE 3asIBUTE/Ib BIIpPaBe IpPeICTaBUTDH IO
CcOOCTBEHHOM MHUILIMATHBE:

a) cBegeHus M3 EmVMHOrO rocymapCTBEHHOTO peecTpa HOPUIMYECKUX JIAIL
(TIpu obpaIeHNUM 3asIBUTEIS, SIBJISIIOIIETOCS IOPUANIECKUM JIUILIOM);

6) cBemenus u3 EmuHOro rocygapCTBEHHOTO peecTpa MHAVBUIYaJIbHBIX
MpearpuHMAaTeen (ipn obparteHun 3asIBUTEJIS, SIBJISTFOILIET OCST
MHIVBYUAYAJIbHBIM ITPeAIIPUHMMATEIEM);

B) cBeleHMs U3 EMVMHOro rocymapCTBEHHOTO peecTpa HeIBMKMMOCTU 00
00BbeKTe HEeABUKMMOCTM, 00 OCHOBHBIX XapaKTEPUCTUKAX U 3apPEerMCTPUPOBAHHBIX
MpaBax Ha 0ObEKT HEeABMKMMOCTH;

I') IpeAmMcaHye HaI30PHOI'O OpraHa;

Il) paspellieHe Ha pasMellieHne 0ObeKTa;

e) paspellleHe Ha IIPaBo MMPOBeIeHNs 3eMJISTHbIX PaboT;

’K) cXema [BUKEHMSI TPaHCIIOpTa M IIellleXOo[0B, B cjiyuyae obOpailleHus 3a
MOJTyUYeHMeM paspelleHns] Ha BBbIPYOKY 3ejIeHbIX HacCakKAeHWM, IMPOBOAMMOM Ha
MIpOe3sKel YacTu;

3) pa3pellieHle Ha CTPOUTEIbCTBO.

VHbie TpeGOBaHMSI, B TOM UMC/I€ YUUTHIBAIOIIVIE OCOOEHHOCTH
MPef0CTaB/IeHNsI MYHUIMIIAIBHOM YCIYTU B MHOTO(YHKIIMOHAIbHbBIX
HEHTPaX, 0COOEHHOCTH MPeNOCTaBIE€HUSI MYHUIIUIIAJIBHON YCIIYTHU
3KCTEPPUTOPUATIBHOMY IIPUHITAITY ¥ 0COOEHHOCTH MPEeAOCTABICHMS
MYHMIMIIAJIBHONM YCIYTU B 3JIEKTPOHHOM hopme
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2.12. B menax mpemocTaBjeHMSI MYHUIMIIAJIBHOM YCIYTY 3asSIBUTETIO WJIN
ero mpencTaBUTesI0 0OecIieunBaeTCsl B MHOTOMYHKIMOHAIbHBIX IEHTPaX JOCTYII
K EnuHomy 1moprasly, B COOTBETCTBMM C IIOocTaHOBjeHueM IIpaBuTesnbcTBa
Poccuitckonn @enmepaunuyu ot 22.12.2012 N° 1376 «O6 yrtBepskmenuu IIpaBu
OpraHmM3aluy OesTeIbHOCTY MHOTO(YHKIMOHAJIbHBIX IIEHTPOB IIPEIOCTaBJIEHMS
rOCYIApPCTBEHHBIX ¥ MYHUIIUIIAIbHBIX YCIIYT».

IIOKyMeHTbI, TpujaraemMble 3asBUTEJIeEM K 3asBJIEHMIO O Bblgaye
MIpeICTaBJIsIEMbIE B 3JIEKTPOHHOM (OopMe, HaIIpaBJIsIIOTCS B CyIeAVIONIMX (opMaTax:

a) xml - JIS TOKYMEHTOB, B OTHOILIEHMM KOTOPBIX YTBEpsKIEeHbI (OPMbI U
TpeboBaHusI MO (GOPMMUPOBAHUIO 3JIEKTPOHHBIX TOKYMEHTOB B Buae (aiijioB B
dopmate xml;

6) doc, docx, odt - [T OOKYMEHTOB C TEKCTOBBIM COMlepsKaHMEeM, He
BKJIIOUAKOIIMM (POPMYJIbI;

B) pdf, jpg, jpeg, png, bmp, tiff - mag HKOKYyMEeHTOB C TEKCTOBBIM
comepskaHMeM, B TOM UMCjIe BK/IOYAKOIIMX (Gopmyiabl u (Mau) rpaduyeckue
M300paskeHNs], a TakK’Ke TOKYMEHTOB C rpagmMuecKuM COIepsKaHueM;

T) zip, rar — IJI CKaTbIX TOKYMEHTOB B OIMH (aii;

1) sig- OJjIs OTKpeIUIEHHOW YCUJIEHHOM KBaIMMUIIMPOBAHHOM 3JIEKTPOHHON
TTOJITIMCH.

2.13. B ciyuae, ecny opurmMHajbl JOKYMEHTOB, IIpUIaraeMbIxX K 3asiBJIEHUIO
O BbIaue paspelleHus Ha IIPaBO BBIPYOKM 3€JIeHbIX HACaKAeHWM, BBbITAHbI U
MOJNMCAaHbl YIIOJHOMOYEHHBIM OpPraHOM Ha OYyMa>KHOM HOCUTEjIe, HOITYyCKaeTCs
dbopmupoBaHMe TaKMX TOKYMEHTOB, IPEACTaBJIIEMbIX B 3JIEKTPOHHOM (OpMe,
IyTEM CKaHMPOBAHMSI HEMIOCPEICTBEHHO C OpUTMHAJIa JOKYMEHTa (MCII0/Ib30BaHMe
KOIMII He JOITYyCKAaeTCs), KOTOPOE OCYIIECTBJIIETCS C COXpaHEHMEM OpUEHTAIUU
opurnHana gokymeHta B paspemedun 300-500 dpi (macmrab 1:1) u Bcex
ayTeHTUYHBIX MPU3HAKOB MOMJIMHHOCTK (rpaduyeckoin MOANMCHU JMIla, TeYaTw,
YIJIOBOTO IIITamIIa 6J1aHKa), C MCIIOJIb30BAaHMEM CJIEIYIOIIUX PEKVMOB:

a) «4epHO-Oenplit» (TIpM  OTCYTCTBUM B OOKYMEHTe TIpaduiecKux
M300paskeHMit U (MJI1) IIBETHOTO TEKCTA);

6) «OTTeHKM ceporo» (MpU HAJIUUYUMM B JOKYMEHTe TrpaduuecKux
M300paskeHMi, OTJIMYHBIX OT LIBETHOT'O IpanIecKoro n3o0paskeHnsl);

B) «IIBETHOM» WJIM <«PEXMM IIOJIHOM IIBeTonepenaun» (IIpM HAJIUUUM B
IOKYMEHTe IIBETHBIX I'paduuecknx n3obpaskeHni mbo 1IBETHOI'O TEKCTA).

2.14. KonuuectBo (¢aiyioB AO/KHO COOTBETCTBOBATH  KOJMUYECTBY
IOKYMEHTOB, KaXKIbIM M3 KOTOPBIX COMIEPKUT TEKCTOBYIO U (MiM) Ipaduyeckyro
MHbOopManuio.

2.15. [lokymeHTbI, IIpujiaraemMble 3asBUTEJEM K 3asBJEHMIO O BbIgaue
paspellleHMss Ha IIPaBO BBIPYOKM 3€JIEHbIX HACAKIEHMM, IIPeICTaB/sieMble B
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3JIEKTPOHHOM (popMe, HODKHBI 0OecIieunBaTh BO3MOXKHOCTh UIAEHTUMUIIMPOBATD
ITOKYMEHT M KOJIMYECTBO JIMCTOB B IOKYMEHTE.

HcuepnibiBaroniuii nepeyeHb OCHOBAHUI 0TKa3a B IpueMe JOKYMEHTOB

2.16. WcuepnbiBaroliimii mepedyeHb OCHOBaHMM [JiI OTKasa B IpueMe
IOKYMEHTOB, B TOM UMCJIe MPeICTaBJIeHHBIX B 3JIEKTPOHHOU dhopMe:

a) 3asBJIeHNEe O TMPeIOCTaBAeHUM MYHULIMIIAIbHOW YCIYTU TMPENCTaB/JIeHO B
OpraH MeCTHOTO CaMOYIIpaBJIeHMS VJIM OPraHMU3aLMIO, B ITOJTHOMOYMSI KOTOPBIX He
BXOJUT MpeJOoCTaB/ieHre MyHULIUTIAJIbHON YCITYTH;

6) mpeacTaBeHNe HEMOJHOTO KOMILJIEKTA JOKYMEHTOB, HEOOXOIMMbIX JIJIsI
MpeoCTaBIEHMSI MyHUIIUTIAJIbHON YCITYTH;

B) MpeCTaB/JIieHHbIe JOKYMEHTbI YTPAaTWIM CMJTy Ha MOMEHT OOpallleHus 3a
MOJTyYeHeM YCIyTu (JOKYMEHT, VAOCTOBEpSIOIIMI JIMYHOCTh, [TOKYMEHT,
YIOCTOBEPSIIONINI TTIOJTHOMOYUMS TPEICTAaBUTENST 3asIBUTEJSI, B C/Tydyae oOpallleHusI
3a MOJTyYeHMeM YCIYTY YKa3aHHbIM JIULIOM);

I) MpeacTaB/JeHHble MOKYMEHTBbI COAepykaT MOMUMCTKMA M MCIIPaBJIEHUS
TEeKCTa, He 3aBepeHHble B IOPS/Ke, YCTAaHOBJIEHHOM 3aKOHOIATEJIbCTBOM
Poccuiickon @epepaunm;

I) TIpencTaBjieHHble JOKYMEHTbI COAepskKaT IIOBPEXIEHUs, Haauumue
KOTOPBIX HE TO3BOJISIET B ITOJHOM OOBbeMe IMOJyUYUTh MHPOPMAIMIO U CBEIEeHMS,
comepskallmecs: B TOKyMeHTaXx;

e) HeIoJIHOe 3aroJIHeHMe TMoJie B ¢opme 3asBjeHMs, B TOM 4YHUCIe B
MHTepakTUBHOM dhopMe 3asiBjeHust Ha EqnHoMm moprase;

K) Tofaya 3ampoca M JTOKYMEHTOB, HEOOXOOMMbBIX JIS IPeIOCTaBJIeHMS
MYHUIIATIQIbHOM YCIYTU B 2JIEKTPOHHOM (opme C HapyllleHMeM YCTaHOBJIEHHBIX
TpeOOBaHMIA;

3) HecOOJIIofeHue YCTaHOBJIEHHbIX cTaTben 11 @epepasbHOrO 3aKOHA
or 06.04.2011 N° 63-®3 «O6 2/IeKTPOHHOI TMOAMUCU» YCJIOBUM TPUSHAHUS
IEeMCTBUTEIbHOCTY YCUJIEHHON KBAIM(MUIIMPOBAHHONM 3JIEKTPOHHON ITOIVCHA.

2.17. Pemenne o6 oTKase B IpueMe JOKYMEHTOB odopmisieTcs: 1o ¢popMe,
COTJIACHO MIPUJIOXKEHMIO 2 K HACTOSIIIEMY aAMUHUCTPATUBHOMY perjaMeHTy.

Pelitenie 06 oOTKase B ImpueMe [TOKYMEHTOB HaIpaBJsIeTCsI 3asBUTEJIO
CII0COOOM, OIpelieIeHHbIM 3asiBUTEJIEM B 3asBJIEGHMM O Bblaue paspelleHust Ha
MIPaBO BbIPYOKM 3€JIeHbIX HaCasKIEeHM, He TI03IHee paboyvero IHsI, CAedyIOIIero 3a
OHEM perucTpalyuy TaKoro 3asBjeHus, JMOO BbIZAETCS B JeHb JIMYHOIO
obpariieHMsi 3a TOJIydyeHMeM YKa3aHHOTO pellleHusT B MHOTOQYHKIIMOHAIbHbIN
LIeHTp uau B [lermapTameHT.
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Otka3 B mpueMe AOKYMEHTOB He IIPeISITCTBYeT IOBTOPHOMY OOpallleHUIO
3asIBUTEJIS 3a MOJTyYeHMeM MYHULIUTIAIbHON YCJTYTH.

VcuepnbiBalonuii nepeyeHb OCHOBaHMI OTKasa
B IIPeA0CTaB/ICHNM MYHULIIUIIAJILHOM YCIIYTHU

2.18. HWcuepmbiBatoliuii  TepeyeHb OCHOBaHMII  OJs1  OTKasa B
MpeOCTaBIEHUM MYHULIMTIATbHOM YCITYTU:

a) HaJIMuye TPOTMBOPEUMBBIX CBEIEHUI B 3asBJIE€HUM U TIPUIOKEHHBIX K
HEMY JOKYMEHTaXx;

6) HecoOTBeTCTBME MHGOpPMAIMM, KOTOpasi CONEPKUTCS B JTOKYMEHTax U
CBelIeHMSIX, TPeNCTaBJI€HHbIX 3asBUTEJIEM, MTAHHBIM, MMOJYYEHHbIM B pe3yJibTaTe
MEe>XBEIOMCTBEHHOT'O 3JIEKTPOHHOT'O B3aMMO/IEICTBUSI;

B) BbISIBJIEHA BO3MOYXHOCTh COXPaHEHMSI 3eJIeHbIX HacaKIeHMIA;

I') HECOOTBETCTBME ITOKYMEHTOB, IPECTaBJEeHHBIX 3asBUTeNIEM, IO dopMme
MU COMlepsKaHMIO TpeboBaHMSIM 3aKOHOmaTebcTBa Poccniickon Deneparinn;

1) 3aMpoC MOAAH HEYIIOJIHOMOUYEHHbBIM JIMI[OM.

2.19. Pemiennie o6 oTkaze B TMpemOCTaBA€HUM MYHUIIUTIAJIbHON YCIYTH,
opopmiisiercs 1o (QopMe COrJaCHO MPUJIOKEHMIO 2 K  HaCTOSIIEMY
aAMUHUCTPATUBHOMY perjiaMeHTYy.

Pemmienie 06 OTKase B TMPeNOCTaBI€HUM MYHULIMIAIBHOW  YCIYTU
HaIpaBJISIeTCsT 3asIBUTENTIO CITOCOOOM, OIpeieIeHHbIM 3asiBUTEJIEM B 3asIBJIEHUM O
BbiJlaue paspellleHMsT Ha TpPaBO BBIPYOKM 3eJieHbIX HaCaKIeHUM, He TOo3[Hee
paboyero JHs, CJIeAYIOIIEro 3a JHeM MPUHSITUS TaKOro pelleHus, b0 BbigaeTcs
B JeHb JMYHOTO OOpallleHus1 3a TOoJyuYeHMeM YKa3aHHOTO pellleHus B
MHOTO(YHKIIMOHAJIbHBIN IIeHTp WK B JlerapTameHT.

ITopsinox, pa3smep 1 OCHOBAaHMS B3MMAaHUS rOCYJapPCTBEHHON MOIIMHbBI MJIH
VMHOM OIUIaThI, B3MMaeMOM 3a IPeAOCTaB/IeHNe MYHULIMIIATbHOM YCITYTU

2.20. IIpemocTaBieHne yCIyTH OCYIIECTBISIETCS 6e3 B3MMaHMsI T1J1aThl.
MaxkcuMaIbHBIN CPOK OKMIAHMS B OUepeay Mpu moaayve 3ampoca o
MPeAOCTABIEHNM MYHUIIUIIATbHON YCIYTU U TIPY TIOJTYYeHUN

pe3yJbTaTa MpeaoCTaBIeHUS MYHUIMIIATBHOM YCITYTU

2.21. MakcuMaIbHbIM CPOK OKMAAHMSI B OoUepemy Ipy Iojade 3ampoca O
MpegoCTaBJeHuM YCAYTM M TIpU  TIOJydeHuM pe3yjabTaTa IpenoCTaBIeHMs
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MYHUIIUIIQIbHOM yCayTu B [emapTameHTe Wiy MHOTOQYHKIIMOHAJIBHOM II€HTpe
cocTaBJjisieT He 6osiee 15 MMUHYT.

Cpox perucTpanum 3arpoca 3asiBUTe/IsI O IIPeJ0CTaBIEHNN
MYHMIMIIAJIBHOM YCIIYTHU, B TOM YMCJIe B 3JIEKTPOHHOM (hopme

2.22. Peructpaiiusi 3asiBjieHMsI O Bbljaue paspellieHus Ha MpaBO BbIPYOKMU
3eJIeHbIX HACAKIEHMM, IPENCTaBJIeHHOIO 3asBUTENIEM, UM [TOKYMEHTOB K HEMY
yKa3aHHbIMM cIiocobamy B [lemapTaMeHT OCYILECTB/SIETCSI He ITO3JHee OIHOTO
pabouero mHS, CJIeIYIOIIEro 3a JHEM ero MOCTYIIEHNS.

2.23. B cimyuae npencTaB/ieHMs 3asiBJIEHMSI O BblJaue pas3pellleHys Ha IpaBo
BBIPYOKM 3€JIeHbIX HacakKAeHMi TocpeacTBOM EnuHoro moprajia BHe pabodero
BpeMeHu [lemaprameHTa MO0 B BBIXOMHOM, HEPAOOUMII MPa3gHUYHBIN J€Hb JHEM
MOCTYIJIEHNST 3asiBJIEHMSI O BbIJade paspelleHnus] Ha IPaBO BBIPYOKM 3€JIEHBIX
HACAKIOEHMI CUMTAeTCSl TepBbIii paboumit [eHb, CJAEOYIOIIMI 332 JHEM
MpeiCcTaBIeHNs 3asIBUTEIEM YKa3aHHOT'O 3asIBJIEHMSI.

TpedoBaHMS K IOMEIIEHUSIM, B KOTOPBIX IIPEI0CTABIISIETCS
MYHUIIMIIA/IbHAS yCIyra

2.24. MecTonoysioskeHMe  aAMMHUCTPATUBHBIX  3[aHMIA, B  KOTOPBIX
OCYILIECTBJISIETCS TIpMeM  YBeIOMJIEHUSI O IUIAaHUMPYeMOM CHOce oOObeKTa
KalUTaJIbHOTO CTPOUTE/IbCTBA, YBEAOMJIEHMSI O 3aBepllieHuM CHOca OObeKTa
KalUTaJIbHOTO CTPOUTEIbCTBA U JOKYMEHTOB, HEOOXOAUMBIX IJIs1 TIPeIOCTaB/IeHNS
YCJIyTU, a TakKe Bbifjaua pe3y/bTaTOB IIpefoCTaBjeHMs] MYHULIUTIAJIbHON YCIYTH,
OO/MKHO obecrneunBaThb YAOOCTBO [JiS TpakgaH C TOUKM 3peHMsT IelleXOLHOM
IOOCTYITHOCTY OT OCTaHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

B ciyuae, eciin MmeeTcss BO3MOKHOCTb OpraHM3allMM CTOSIHKU (TTapKOBKMN)
BO3Jle 37aHus (CTpOeHMsI), B KOTOPOM pasMellleHO ITOMellleHe MpueMa M BblIauu
OOKYMEHTOB,  OPraHM30OBBIBA€TCS  CTOSSHKa  (MapKoBKa)  [JiS  JIMYHOTO
aBTOMOOMJIBHOTO  TpaHCIIOpTa  3asBUTeJiell. 3a  IOJb30BaHME  CTOSHKOM
(mapKOBKOI) C 3asiBUTeJIeN TjlaTa He B3MMAaeTCsl.

[ mapKoBKM CIelMaJIbHbIX aBTOTPAHCIOPTHBIX CPEACTB MHBAJINAOB Ha
cTOsIHKe (TMapKOBKe) BbigessieTcss He MeHee 109 MecT (HO He MeHee OJJHOTO MeCTa)
17151 6eCIIaTHOM MapKOBKM TPAHCIOPTHBIX CPeNCTB, YIIPABJsSIEeMbIX MHBAIUAAMU I,
II rpynm, a Ttakke wuHBamaamu III rpynmel B mopsiike, yCTaHOBJIEHHOM
[IpaButenbctBoMm  Poccuiickonn  @emepanuyu, ¥  TPaHCIOPTHBIX  CPENCTB,
MepeBO3SIINX TaKUX MHBAIMAOB U (M) HeTel-MHBaINIO0B.
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2.25. B nenax obecreveHnst 6eCrpensiTCTBEHHOIO IOCTYIIA 3asBUTEsIeN, B
TOM 4YMCJIe IlepeIBUTAIONIMXCS Ha MHBAJIMOHBIX KOJSICKaX, BXOH B 3HaHue U
MTOMeIlleHNsI, B KOTOPbIX MpPeNoCTaBJIIeTCsS YyCJIyra, OOOpYIYIOTCS MaHIyCcaMu,
MOPYYHSIMM, TaKTWIbHbIMM (KOHTPACTHBIMMU) IPeNyIpPeXXAalolIMMM 3J1eMeHTaMu,
MHBIMM  CIIEHMAJbHBIMM  IIPUCIIOCOOJIEHUSIMY,  TIO3BOJISIIOIIMMM ~ OOeCIeunThb
OeCIpensITCTBEHHbI [OCTYN U TepeABIDKEHMe WMHBAIUIOB, B COOTBETCTBUM C
3aKOHOAATeILCTBOM Poccuiickon Meneparnyiy 0 COIMaIbHOM 3allUTe MHBAIMUIOB.

2.26. llenTpasbHblii BXOH B 34aHMe [OO/DKEH ObITh 000pYIOBaH
MHGOPMaILMOHHOM TabIMUKOM (BBIBECKON), comepsKallieit MHpopMalunio:

- HaMEeHOBaHUE;

- MECTOHAXOXKIeHMe U I0PUINIYECKIUIA apec;

- pe>kuM paboThI;

- rpaduK npuema;

- HoMepa TeyiehOHOB IJis1 CITPABOK.

2.27. IlomellieHnsi, B KOTOPbIX IMPEeAOCTaB/SIETCS] MyHMLMIIaJbHASI YCJIyTa,
IOJIKHbI ~ COOTBETCTBOBATb  CAHUTAPHO-3MUAEMMOJIOTMUECKUM IIpaBWIaM U
HOpMaTMBaM.

[TomellieHMsI, B KOTOPBIX IIPEIOCTABIISIETCS] YCJIYTa, OCHAIIAIOTCS:

- IPOTUBOIIOKAPHOM CMCTEMON U CpeCTBaMM TIOXKAPOTYIIIEHNS;

- CUCTEMOM OIOBEIeHNS O BOSHMKHOBEHUM YPe3BbIUATHON CUTYALIUN;

- CpeICcTBaMM OKa3aHMs IepBOI MeIUILIMHCKOM ITOMOILIN;

- TyaJIeTHBIMM KOMHATaMM IS TIOCETUTEJIEN.

2.28. 3an oxupgaHus 3asBUTeNIeN OOOpYAYyeTCs CTYJbsIMU, CKaMbsSIMMU,
KOJIMYECTBO KOTOPBIX OIpenensieTcsl ucxons "3 GaKTUYeCKOM Harpy3ku u
BO3MOJXXHOCTEN [IJISI MX pasMeIlleHNs] B ITIOMeIleHM, a TaksKe MH(POPMAaIMIOHHbIMMU
CTeHIaMM.

2.29. TekcTbl MaTepuasioB, pasMellleHHbIX Ha MHQPOPMALMOHHOM CTEH]IE,
rmevaTaroTcsl yAOOHBIM ISl UTeHus wpudToM, 6e3 MCIpaBIeHnit, C BblIe/IeHeM
HanboJiee BasKHBIX MECT IOy KUPHBIM HIPUQTOM.

2.30. Mecra pgja  3amnoJHEeHMS ~ 3asBJIeHMM O  IIpeJoCTaBJIEHUM
MYHUIIATIQIBHOM ~ YCIAYTU  OOOpPYAYIOTCS  CTYJbsIMM, CToJlaMu  (CTOMKaMM),
61aHKaMM 3asBJI€HM, TMCbMEHHBIMU TTPUHA/IJIEXKHOCTSIMMU.

Mecra npuema 3assBuTesiei 000pyayIOTCsS MHMOPMALMOHHBIMM TaOIMIKaAMM
(BbIBECKAMM) C YKa3aHMEM:

- HOMepa KabuHeTa ¥ HauMeHOBaHMs OTeIa;

- (hammnuu, MMeHM U OoTdecTBa (MOC/jaedHee — MPU HAIUUMUM), DOKHOCTU
OTBETCTBEHHOTO JIXIIA 3a TIpYeM JJOKYMEHTOB;

- rpaduka rpuema 3asiBUTEJIEN.
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2.31. Pabouee MeCTO Kask[IOTO OTBETCTBEHHOTO JINIIA 3a MIpMeM AOKYMEHTOB,
IOJIKHO OBbITh OOOPYAOBAaHO MEPCOHAJIbHBIM KOMIIBIOTEPOM C BO3MOXXHOCTBIO
IOCTyHa K HeoOXoAMMbIM WMHAOPMALMOHHBIM 0a3aM [JaHHbIX, IevaTarolIM
YCTPOMUCTBOM (IIPUHTEPOM) M KOMUPYIOIIUM YCTPOMCTBOM.

JIuiio, OTBETCTBEHHOE 3a MpUEM JTOKYMEHTOB, OJIKHO MMETh HACTOJIbHYIO
TAaOJMUKY C yKazaHueM GaMmwinm, UMeHM, OT4ecTBa (MocaeqHee - IPY HAIMIUN) U
IOIXKHOCTHA.

2.32. Ilpu mnpemocTaB/ieHMM MYHUIMIIQJIBHOM  YCAYTM  MHBaIMAAM
0b6ecrneunBalOTCS:

- BO3MO’KHOCTb O€eCHpeIsiTCTBEHHOI'0 [OCTyIlla K o00BeKkTy (3maHuio,
TIOMEIIIeHNI0), B KOTOPOM IPeIOCTaBJISIeTCSI MyHULIMIIA/IbHAS YCIyTa;

- BO3MOXXHOCTb CAMOCTOSITEJIbHOTO TIepelBIsKeHUsT IO TeppUTOpUM, Ha
KOTOpPOM pAacIIOIOKEHbl 3[MaHusI M TIOMeEIleHMs, B KOTOPBIX ITPeIOCTaBJISIETCS
yciayra, a Takke BXOJa B TakuMe OOBEeKTbl M BBIXOJAa M3 HUX, ITOCAIKM B
TPaAHCIIOPTHOE CPEeICTBO M BBICAIKM M3 HEro, B TOM YMCJIe C MCIIOJIb30BaHME
Kpecia-KOJISICKH;

- CONPOBOKIEHME MHBAIUAOB, MMEIOIINX CTOMKME PACCTPOMCTBA (PYHKIIUM
3pPEHMSI ¥ CAMOCTOSITEJIbHOTO TTepeIBIKEHMS;

- HajJIekalllee pasMellleHre OOOpYyIOBaHMSI M HOCUTeNer MH(pOpMalum,
HEeOOXOAMMBIX [JIs1 obecrieueHuss OeCIpersiTCTBEHHOIO [IOCTyNa MHBAIMIOB
3MAHMSIM M TIOMEIEeHMSIM, B KOTOPBIX IIPedOCTaB/ISIETCS YCIyra, M K ycJIyre C
YUYeTOM OI'paHMUYEHUN UX SKU3HEIeSITeTbHOCTY;

- oyb6aMpoBaHMe HEOOXOIMMOM [JIsI MHBAJIMIOB 3BYKOBOW ¥ 3PUTEbHOM
nHPopMauumM, a TaKKe HaAIMcel, 3HAKOB M MHOM TEKCTOBOM U TI'paduuecKom
MHbopMaly 3HaKaMM, BbITIOJTHEHHBIMM pejibe()HO-TOUeUHbIM IipudToM bpais;

- IOMYCK CypAoIiepeBoaunKa 1 TudaocypaonepeBoiunKa;

- IOITYCK CcOOaKM-TIPOBOTHMKA pu HaJTMUUA IIOKYMEHTA,
MO TBEPKIAIOIIETO ee cIienyagbHOe obyueHue, Ha OOBEKTHI
(3maHus1, MOMeILeHMsT), B KOTOPbIX MPeIOCTaBJISIOTCS YCIYTH;

- OKasaHMe MHBaJIMIAM IIOMOIIM B MpPeomoJieHuu OapbepoB, MelIaloliynX
MOJTYYeHMIO MU TOCYIAapCTBEHHbIX ¥ MYHUIIUITAIbHBIX YCIYT HapaBHE C APYTUMU
JIULIAMMU.

ITokasaTesu ZOCTYITHOCTH ¥ Ka4eCcTBa MYHUIIUIIATbHOM YCIIYTH

2.33. OCHOBHBIMU MTOKa3aTe/sIMU OOCTYITHOCTU NIpelOCTaBJIeHUS
MYHUIATIQTBHOM YCTYTU SIBJISTIOTCSI:

a) HajauMuMe IOJTHOM ¥ TIOHSITHOM MHGbOpMaluM O TMOpsaKe, CPOKaX U Xofe
NpeoCTaBIeHUS MYHUITUTIATbHOM yCIIyTU B MHGOpPMaIMOHHO-
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TeJIEKOMMYHMKAIIMOHHBIX CEeTSX OOIIero Iosib3oBaHusl (B TOM 4YMCJie B CeTU
«/IHTepHeT»), cpeACcTBax MacCoBOM MHMOpMaLNN;

6) BO3MOKHOCTb TOJTyUeHMUsI 3asiBUTEJIEM YBEIOMJIEHUI O MpeqoCTaBJIEHUN
yCayTH ¢ romolisio EnuHoro noprana;

B) BO3MOXXHOCTb IIOJy4YeHMs] MHGPOpPMALUMM O XOfe IMpeJoCTaBIeHMs
MYHUIIAIIQJIBHOM YCJIYTM, B TOM YMCJI€ C MCIIOAb30BaHMEM WHOOpPMAIMOHHO-
KOMMYHMKALMOHHBIX T€XHOJIOTUIA.

2.34. OCHOBHBIMU TOKa3aTesIMU KauecTBa MpefoCTaBIeHNS
MYHULIUTIATBHOM YCJTYTY SIBJISTFOTCS:

a) CBOEBPEMEHHOCTb IPEAOCTABJEHMS MYHMUIIMIIAIbHOM YCIYTU B
COOTBETCTBMM CO CTAHAAPTOM €e IMPeJOCTaBJIeHNS, YCTAaHOBJIEHHBIM HACTOSILIM
aAMMHVCTPATUBHBIM PErJIaMeHTOM;

6) MMHMMAJbHO BO3MOXXHOE KOJIMYECTBO B3aMMOMAEMCTBUIA TPaskIaHMHA C
IO/DKHOCTHBIMM JIMIIAMM, YYaCTBYIOIIMMM B IIPeNOCTaBJIEHUM MYHUIIUTIAIbHOM
YCITyTH;

B) OTCYTCTBMe OOOCHOBaHHbIX >Kajo0 Ha pAelctBus (6e3neiicTBIe)
COTPYIOHMKOB U X HEKOPPEKTHOEe (HEBHMMATEIbHOE) OTHOIIIEH)E K 3asIBUTEJISIM;

I) OTCYTCTBME HapyIIeHU YCTAHOBJEHHbIX CpPOKOB B IIpoliecce
MpeIoCTaBIEHNSI MyHUIIUTIAJIbHON YCITYTH;

I) OTCYTCTBME 3asiBJieHMIA 00 OcCHapMBaHUM peIIeHul, IeiCTBUN
(6e3meiicTBMSI) YIIOJTHOMOYEHHOTO OpraHa TOCyJapCTBEHHOM BJIaCTM, OpraHa
MECTHOT'O CaMOYIIPaBJIeHNsI, OpraHM3aly, ero JOKHOCTHBIX JIII, TPMHMMAEMbIX
(COBepIIIEHHBIX) TIPU TMPEJOCTAaBJIEHUN MYHUIUIIAJIBbHON YCIYTU, IO WTOraM
pPacCMOTpPEHMST KOTOPBIX BbIHECEHBI pEIIeHMs] 00 yIOBJIETBOPeHUM (YaCTUUYHOM
YIOBJIETBOPEHMI) TpeOOBaHMIA 3asBUTEJIEN.

VHble Tpe6GoBaHMSA K NIPEAOCTABICHUI0 MYHUIIUIIATBHON YCIYTU

2.35. Yaiyru, KOTopble SIBJISIOTCS HEOOXOAMMBIMM ¥ OOsS3aTe/IbHbIMM [IJIst
MPeIOCTaBIEHNSI MYHULIMIIAJIbHOM YCJIYTU, B TOM UMCJIE CBEOEHMS O TOKYMEHTE
(IOKyMeHTax), BblJaBaeMOM (BbllaBaeMbIX) OpraHM3aLMUSIMU, YYACTBYIOIIMMMU B
MpeIOCTaBIEHUY MYHULIUIIAIbBHOM YCJIYTU, OTCYTCTBYIOT.

2.36. B cootBerctBum ¢ mydHktamu 1, 2, 4, 5 wvactm 1 cratbu 7
®enepanbHoro 3akoHa N° 210-d3 3amnperiaeTcst TpebOBaTh OT 3asIBUTEJIEN:

1) mpencraBieHns: AOOKYMEHTOB U MHGOpMaALUMM WM  OCYILIECTBJIEHUS
IeNCTBUI, TpeaCcTaBjeHNe WM OCYILIEeCTBJEHME KOTOPbIX He IpPeayCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMMu, PEryImMpyoImMMn OTHOLLIEHNS],
BO3HMKAIOIIIME B CBSI3U C IIPEIOCTABIEHMEM MYHULIMIIAIIbHOM YCIYTH;
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2) mpencraBjieHMsT  JOKYMEHTOB ¥ uHbopmauuu, B TOM  YUCJIE
MOATBEPXKAAIOIIMX  BHeCeHMe  3asiBUTe/ieM IUIaThl 338  IIpefocCTaBjieHye
MYHUIUIIQJIbHOM YCJIYTU, KOTOpble HaxXOASTCS B PpACHOpPSIKEHUM OpraHoB,
MpeJOCTaB/SIIOIIMX TOCYJapCTBeHHbIe YCJIYTM, OpPraHoB, MPeIOCTaBJISIOIINX
MYHULIMII/TIbHbIE YCJIYTU, MHBIX TOCYJApPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMoyTipaBjieHusi Jinbo IOABENOMCTBEHHbIX TOCYJapCTBEHHBIM OpraHam W
opraHam MeCTHOTO caMoyIIpaBJIeHNsI opraHu3aIuii, YUYaCTBYIOILIMX
B IpeJOCTaBJIeHMM TIpellyCMOTpeHHbIX YacTbio 1 ctaTtbu 1 DepepasbHOrO 3aKOHA
N¢ 210-®3 rocymapCcTBEHHBIX M MYHMUIIMIAJbHBIX YCIYT, B COOTBETCTBUM C
HOPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickon @epepaiiny, HOpMaTMBHBIMMU
MpaBOBbIMM aKTaMy XaHTbI-MaHCUICKOTO aBTOHOMHOTO okpyra - IOrpsi,
MYHULIMITAIbHBIMM  TIPAaBOBBIMM  aKTaMM, 3a MCKJIIOUEHMEeM JOKYMEHTOB,
BKJIIOUEHHBIX B OIpeHe/IeHHbII 4YacTbio 6 cratbu 7 DemepasbHOro 3aKOHA
N? 210-®3 nepeueHb HOKYMEHTOB. 3asBUTEJb BIIpaBe IPelCTaBUThb YyKa3aHHbIE
IOOKYMeHTbI 1 MHGopMaiyio B [lermapraMeHT, IO COOCTBEHHON MHUIMATHUBE;

3) mpeAcTaB/ieHMsT TOKYMEHTOB M MHMOpMauum, OTCYTCTBUE U (UJIN)
HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBAJIMCh MPU IEepBOHAUAJbHOM OTKase B
npremMe [OKYMEHTOB, HEOOXOAMMBIX [Jisi TIPeAOCTaB/ieHMs MYHUIIUIIAIbHOM
yCIIyTU, JMOO0 B TPeAOCTaBJIeHMM MYHULIMIIAIbHON YCIYTH, 38 MCKIIIOUYeHMEeM
ClenyolnX CIy4Yaes:

- M3MeHeHMe TpeOOBaHMII HOPMATMBHBIX ITPABOBBIX AaKTOB, KaCAIOIIMXCS
MpeIOCTaBIEHMS] MYHMUIIUMITAJIBHOM YCIYyTH, IIOCje IepBOHAYaJIbHOM IOJaun
3asiBJIEHMS O TPelOCTaBAeHUY MYHUITUTIAIbHON YCITYTH;

- HaJMuMe OIMOOK B 3asiBJieHMM O TIpeJOoCTaBJIeHUM MYHULIUTIAIbHON
YCIIYyTU U TOKYMEeHTaX, MOJaHHbIX 3asiBUTeIeM IocCje MepBOHayaJbHOTO OTKasa B
rpremMe [OKYMEHTOB, HEOOXOAMMBIX [JIsi TIpedOCTaB/IeHUs MYHUIIUIIAIbHOM
yCIIyTU, MO0 B IMPEHOCTaBIEHUY MYHUIMIIAJbHON YCJIYTUM M HEe BKJIIOUYEHHBIX B
MIpeICTaBJIEHHbIN paHee KOMILJIEKT JOKYMEHTOB;

- JMCTeueHre CpoKa MeCTBUSI AJOKYMEHTOB WM M3MeHeHMe MH(opmaium
rocjie TMepBOHAYaJbHOTO OTKa3a B IpueMe [TOKYMEHTOB, HeOOXOAMMbIX IJIsi
MpefoCTaBjeHUs] ~ MYHMIMIIJIBHOM  yCIAyTM, JMO60 B  TIpeAoCTaB/IeHUNU
MYHUIIATIAIbHOM YCITYTH;

- BbISIBJIEHME [TOKYMEHTaJIbHO MOATBepKAeHHOro ¢dakra (MpMU3HAKOB)
OIIMOOYHOTO WIM MPOTUBOIPABHOTO [OeUCTBUSI (0e3[eiCTBUSI) [IOJIKHOCTHOTO
JMllA OpraHa, MPeNOCTaBJSIONIEr0 MYHULIMIAIbHYIO YCIYTY, MYHMUIMIIQIbHOTO
cyskaiuero, paboTHuka MHOTOQYHKIMOHAJIbHOIO 1I€HTpa, MpU MepBOHAYATIbHOM
OTKase B TIpueMe [IOKYMEHTOB, HeOOXOAMMbBIX [IJiS  IIpedoCTaBJIeHMUs
MYHUITATIAIbHOM YCJTYTH, MO0 B MPenoCTaBIeHUN MYHUIIUIIATIbHOM YCITYTH, O YeM
B NMCbMEHHOM BUe 3a MOJNMCHbI0O PYKOBOAUTEJSI OpraHa, MpefoCTaBJISIONIEro
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MYHULIMITATBHYIO YCIYTY, PYKOBOOUTEJISI MHOTOQYHKIMOHAJIBHOIO IIeHTpa Ipu
IepBOHAYaJIbHOM OTKase B TIpueMe JTOKYMEHTOB, HEeOOXOIMMBIX  IJIsI
IpeqoCTaB/JIeHNsT MYHMUIIUIIAIbHOM YCJIYTM, JIMOO PYKOBOIMUTENSI OpraHM3alyMu,
npenycMoTpeHHoOM vacTbio 1.1 cratbu 16 Hactosiero @enepasbHOrO 3aKOHa
N® 210-®3, yBemomsisieTcsl 3asiBUTEJIb, a TaKKe MPUHOCITCS W3BUMHEHMUST 3a
IOCTaBJIEHHbIE HEYIOOCTBA.

4) mpengocTaBjieHe Ha OGYMaskHOM HOCHUTeJIe TOKYMEHTOB U MHGbOpMaLuH,
9JIEKTPOHHbBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM
7.2 vactu 1 cratbu 16 DepepanbHoro sakoHa N° 210-d3, 3a MCKIIOUEHUEM
Ccay4yaeB, eCaM HaHeceHMe OTMETOK Ha TaKue [IOKYMEHTbl JMOO UX U3bITHUE
SIBJIIETCSI HEOOXOOMMBIM YCJIOBMEM IPEIOCTaBJIEHUSI MYHUIIUIIAIbHOM YCIYTU, U
MHBIX CJTy4aeB, YCTAaHOBJIEHHBIX (pefgepaibHbIMM 3aKOHAMI.

Pasgesn I1I. CocrTaB, moc/sieqoBaTe/IbHOCTh ¥ CPOKM BbITIOJTHEHUS
aJMMHMCTPATUBHBIX Hpouexayp (AeincTBUiL)

VicuepnibIBaloiyii epevyedb aAMMHUCTPATUBHbIX IIPOIEIYP

3.1. IlpemocraBieHue  yCayrM  BKJIIOYAaeT B ceba  caemgylollue
aIMVHJCTPATUBHbBIE TIPOLIEAYPbI:

a) IpMeM, IIpoBepKa JOKYMEHTOB U PErMCTpaIys 3asiBJIeHNS;

6) mosryueHme CBeeHUM IIOCPEICTBOM Me>KBeJOMCTBEHHOI'O
MH(POPMALIMOHHOTO  B3aMMOJENCTBMS, B TOM UKCJIe C MCIIOJIb30BaHUEM
dbenepasbHOM TOCYIapCTBEHHON MHGOPMAIIMOHHOM cUcTeMbl «EmmHasi cucrema
ME>KBeIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aumopaencteus» (mainee - CMOB);

B) MOATOTOBKA aKTa 00CIe0BaHMS;

r) HampaBjIeHNe HauMCJIEHUN KOMIIEHCAIIMIOHHO CTOMMOCTHU
(Ipu HAIMYUN);

Il) paCCMOTpeHMe TOKYMEHTOB ¥ CBeJIEHNIA;

e) MPUHSITHE pellleHNSs];

’K) Bblaua pe3yJsbTaTa.

Omnmcanme agMUHUCTPATUBHBIX MPOLIEAYP MPEICTABIEHO B MPUIOKEHUN 3 K
HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PEIJIaMEeHTY.

IlepeyeHb aIMUHUCTPATUBHBIX MPoOLieayp (HeMCTBUIA) IIPU IIPeAOCTABICHUN
MYHHUIMIIAJIBHOM YCIYTU B 3JIEKTPOHHOM hopme

3.2. Ilpu mpemocTaBieHUY MYHUIIMIIAJIBHOM YCIYTM B JIEKTPOHHOM (opMe
3asIBUTEJTI0 00eCeunBaoTCs:
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a) T1moJiyueHue uHGPOpMaALMM O TOpPSAKE U CPOKax MpedoCcTaBeHNUs
MYHULIUMIIIbHOM YCJTYTH;

6) dbopmupoBaHue 3asIBJIEHMS;

B) mpuem U peructpauusi [lemaprameHTOM 3asiBJIeHMS U MHbBIX TOKYMEHTOB,
HEeOOXOIMMBIX IJISI IPeOOCTaB/IEHUS YCIYTH;

I') IOJTyYeHye pe3yybTaTa IPegoCTaBIAeHNsI MYyHULIIUIIATbHOM YCIYTH;

Il) TIOJTyYeHME CBEIEHUI O XOMIe PAaCCMOTPEHMS 3asIBJIEHNS;

€) OCYILIECTBJIEHME OIEHKM KauyeCTBa IPedOCTaBJIeHUS MYHUIIUIIAIbHON
YCIIYTU;

K) HmocymebHoe (BHecyneOHOe) OOKaJioBaHMEe pelleHuit U IeMCTBUN
(6e3menctBus) [lemaprameHTta b0 meucTBuUsl (6e30eiCTBUE) OOKHOCTHBIX JIUII
HenaprameHTa MO0 MYHULIMIIAJIBHOT'O CJTY KaIllero.

ITopsamok ocyiiecTB/IeHNS aIMMHUCTPATUBHBIX Mporenyp (IeicTBuii) B
3JIEKTPOHHOM (popMme

3.3. @opMupoBaHMe 3asBJIEHUSI OCYILIECTBJISIETCSI IOCPEICTBOM 3aIlOTHEHMS
971eKTpOHHOM (opMbl 3asiBjieHMs] Ha EnumHom moprtane, 6e3 HeoOXOIMMOCTU
IOIIOJIHUTE/IbHOM TOAuUM €ro B KaKoM-11bo MHOM popme.

dopmaTHO-/IorndyecKast MpoBepKa copMUPOBAHHOTO 3asIBJIEHMUS,
OCYIIECTBJISIETCSI TTOCJIe 3aIIOJTHEHMST 3asiIBUTEJIEM KayKAOTO M3 TOJIeN 3JIEKTPOHHOM
dbopmbl  3asgByieHusi. [Ipu  BBISIBJIEHMM HEKOPPEKTHO 3allOJIHEHHOTO  ITOJIST
9JIEKTPOHHOM (OpMbI  3asIBJIeHMSI 3asIBUTEJIb YBEIOMJISIETCS O XapakTepe
BBISIBJIEHHOM OIIMOKM U TIOPSIIKE ee YCTPaHEeHUs OCPeaCTBOM MHGOPMAIIOHHOT'O
COOOIIIeHNST HEITIOCPEICTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBJIEHMS.

[Tpu hbopmupoBaHMM 3asIBJIEHNS 3asIBUTEJTIO 00eCIIeuMBaeTCsI:

a) BO3MOKHOCTh KOMMPOBAaHMSI M COXpaHEHMS] 3asiBJ€HMS WM  MHBIX
IOKYMEHTOB, HEOOXOIMMBIX JIJISI IPEIOCTABIEHNUS YCITYTH;

6) BO3BMOXHOCTb MeYaT Ha OyMaKHOM HOCUTeJIe KOIMM 3JIEKTPOHHO
dbopMbI 3as9BIEHNAS;

B) COXpaHEeHMEe paHee BBEIEHHBIX B NIEKTPOHHYIO (HOpMY 3asBJIEHMUS
3HAUeHMM B JII0OO00M MOMEHT II0 JKeJIaHMIO II0JIb30BaTesisi, B TOM YNCJIe IIpu
BO3HMKHOBEHMM OIIMOOK BBOJA M BO3BpaTe IJIsI MMOBTOPHOTO BBOJA 3HAUEHUI B
3JIEKTPOHHYIO (POpMY 3asIBJIEHMUS;

I') 3aIl0JIHEeHMe TIoJIel 3JIEKTPOHHOV (OpMbl 3asBjIeHMSI IO Havala BBOAA
CBelIeHMII 3asiBUTEJIEM C MCIIOJIb30BaHMEM CBeneHmi, pasmelieHHbIXx B ECUA, u
CBeeHMl, OIyOJMKOBAaHHBIX Ha EmmHoM moprase, B 4YacTu, KacCaroLIENCs
cBeneHmit, oTcyTCcTBYIOMMX B ECUA;
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Il) BO3MOXXHOCTb BEpPHYTbCS Ha Jit000i M3 3TAOB 3ar0JIHEHNS 3JIeKTPOHHOMN
dbopMbl 3asiBJIeHMs] 6€e3 IoTepy paHee BBeAeHHON MHDOpMAaIINN;

€) BO3MOKHOCTh JOCTyIla 3asgBUTeIsI Ha EmuHOM moprasie K paHee
MOJAHHBIM MM 3asiBJIEHMSIM B TeUueHMe He MeHee OJHOIO Iojia, a TaKKe YaCTUYHO
chopMMpPOBAHHBIX 3asIBJIEHUI — B T€UEHME He MeHee 3 MeCsIIeB.

CdopmupoBaHHoe ¥ TMOANMCAHHOE 3asiBJieHMe U MHble JOKYMEHTHI,
HeoOXoAuMble [IJI1 TIPeNOCTaB/JieHUsI YCJIyru, HampasisioTcs JlemaprameHT
nocpencrsom EnmHoro moprasna.

3.4. lenaprameHT obOeclieunBaeT B CPOKM, YKa3aHHble B MyHKTe 2.22-2.23
HACTOSIIIEr0 aAMUHUCTPATUBHOTO perjiaMeHTa:

a) MpueM IOKYMEHTOB, HEOOXOAMMbLIX [JjIs TPeNoCTaBJIeHUS YCIyTU, U
HaIpaBJieH)e 3asIBUTEJTIO 3JIEKTPOHHOT'O COOOIIEHNST O TTOCTYTVIEHUY 3asIBJIEHNS;

6) perucTtpaiuio 3asiBJeHMsI M HalpaBjieHKe 3asBUTENII0 YBeOOMJIEHUSI O
perucTpauym 3asBjIeHus MO0 06 OTKasze B IIpMeMe JOKYMEHTOB, HeOOXOIVMBbIX
IJIST TIPEeIOCTaBJIEHNUST YCITYT.

3.5. DyIleKTpOHHOE 3asBjIeHMe CTAHOBUTCS AOCTYIHBIM [AJIS JOKHOCTHOIO
quia lenmaprameHTa, OTBETCTBEHHOrO 3a IPUEM UM PErucTpauyio 3asiBJeHusI
(mamee -  OTBETCTBEHHOE  JOJ/DKHOCTHOE  JIMIIO), B  T'OCYyIdapCTBEHHOM
mHbopmanmonHon cucreme (manee — I'MC), ucnonbsyemoir [demapraMeHTOM ISt
MIpeIOCTaBIEHUS] YCITYTH.

OTBeTCTBEHHOE TOJIKHOCTHOE JINIIO:

- TIpoBepsieT  HaJMuMe  JIEKTPOHHBIX  3asBJI€HUI, TOCTYIUBIIUX
nocpenctBom EnyHoro noprana, ¢ mepuoaom He peske 2 pas B I€Hb;

- paccMaTpuBaeT MOCTYIMBILINE 3asBI€HNUS U MPUIOKEHHbIE K HUM 0Opasbl
IOKYMEHTOB;

- TIPOU3BOAMUT [OEMCTBUS B COOTBETCTBMM C MYHKTOM 3.4 HACTOSIIEro
aAMMHUCTPATUBHOTO pPerjiaMeHTa.

3.6. 3asiBUTEJIO B KauecTBe pesysbTaTa IPeIOoCTaBJeHUSI MYHULIUIIATIbHOM
yCJIyTY 00ecIieunBaeTcsl BO3MOKHOCTh TIOJTYUeHMST TOKYMeHTa:

- B (¢opMe D3JIEKTPOHHOTO MJOKYMEHTa, TOAIMCAHHOTO YCUJIEHHOM
KBa/IMGULIMPOBAHHOM 3JIEKTPOHHOM MOJMNUCHIO YIIOJTHOMOYEHHOI'O TO/SKHOCTHOTO
yuia IlenmapraMeHTa, HalrpaB/JeHHOI'O 3asIBUTENIIO B JIMUHbBIM KabuHeT Ha EmyHom
nopraz’e;

- B Buae OYMaXXHOTO [OKYMEHTa, TOATBEPsKIAIOIIEro CopepsKaHue
9JIEKTPOHHOTO JIOKYMEHTa, KOTOPBIM 3asBUTEJb I[OJIydyaeT TPy JIMYHOM
obpatienun B [lermaprameHT Wi MHOTO(MYHKIIMOHAIbHBIN LIEHTD.

3.7. llonyuenue wuHpoOpMalMyM O XOJe PACCMOTPEHMUS 3asBJIEHUS U O
pe3yJibTaTe IpefoCTaBJeHMss MYHUIIUIIAIbHOM YCIYTU TPOU3BOAUTCS B JIMUHOM
KabuHetre Ha EgmHoMm moptasne. 3asiBUTENb MMeeT BO3MOXKHOCTb MPOCMaTpUBaTh
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CTaTyC 3JIEKTPOHHOI'O 3asBJIeHMsI, a Takke MHPOPMAIMIO O AAJbHENIINX
IEeMCTBUSX B JIMYHOM KaOMHeTe 110 COOCTBEHHOM MHUIIMATUBE, B JII0O0OE BpeMmsl.

[Ipy nmnpemocTaBjieHUM YCAYTM B  3JEKTPOHHOU GopMe 3asBUTEIO
HaIlpaBJISIeTCs:

a) yBeOMJIEHME O IIpUYEME M PErMCTpPallUM 3asIBJIEHNUSI M MHBIX JTOKYMEHTOB,
HeOOXOOMMBIX [IJISI IIPeIOCTaBJIEHMSI YCJIYTM, COOEepsKallee CBedeHus O (dakTe
rpyeMa 3asiBJIEHUSI ¥ OOKYMEHTOB, HEOOXOOMMBIX OJISI TPeOOCTaBJIEHUS YCITYTH,
M Hayaje IpOLeAypbl MPedoCTaBJeHMS YCJIYTM, a TakKXKe CBeIeHMs O maTe U
BpeMeHM OKOHYaHMS IpedoCTaB/IeHUs YCIyTu JMOO MOTUBMPOBAHHBIM OTKa3 B
rpueMe TOKYMEHTOB, HeOOXOIMMBIX IJISI IIPeAOCTaBIeHNS YCIYTH;

6) yBemomJjieHue O pe3yjbTaTax PacCMOTPEHUS TOKYMEHTOB, HEOOXOIMMBbIX
IOJIT  TPegoCTaBJIeHMsT  YCJIyIM, COmepskallee CBeIeHuMsS O  IPUHSITUMA
TITOJIOSKUTEJIBHOTO PEIIeHNsI O MPeJOCTaBJIEHUN YCIYTY Y BO3MOYKHOCTH ITOJTYUUTh
pe3yabTaT  IPedoCTaBJIeHUS YCIyTM MO0  MOTMBMPOBAaHHBI  OTKa3 B
MIPeIOCTaBJIEHUN YCITYT .

3.8. Ormenka KkauecTBa IIpeNOCTaBJEHMUSI YCJIYTU OCYIIECTBJISIETCS B
cooTBeTCTBUM C IIpaBuiamy oleHKM rpakgaHamu 3QEHEKTUBHOCTU AesSITeIbHOCTU
PYKOBOOUTENIEN TePPUTOPUAIBHBIX OpraHoB dbenepabHBIX OpraHoB
MCIIOJIHUTEJIbHOM BJIACTU (MX CTPYKTYPHBIX TOMApAasae/ieHni) C yueTOM KauecTBa
MPeIOCTaBJIEHNSI UMM FOCYIapCTBEHHBIX YC/IYT, a TAKKe IIPMMEHEHMs Pe3yJIbTaTOB
YKa3aHHOM OIIeHKM KaK OCHOBAHMSI [JISI IPUHSTUSL PEIIeHuiA O JTOCPOUYHOM
MPEeKpaIlleHNy  WUCIIOJIHEHMUSI  COOTBETCTBYIOIIMMM  PYKOBOIMUTENISIMU  CBOMX
IOJIKHOCTHBIX OOSI3aHHOCTENM, YTBEPXKAEHHBIMM ITOCTaHOBJIeHeM IIpaBuTenbCcTBa
Poccuiickonn @emepauym ot 12.12.2012 N°® 1284 «O6 oleHke TrpaskgaHaMyU
5)GEKTUBHOCTM  OeSITeIbHOCTY PYKOBOIMUTENIEM TEPPUTOPUATbHBIX OpPraHOB
denepasbHbIX  OPraHOB  MCIOJHUTEIBHOM  BJAacTM  (MX  CTPYKTYPHBIX
MOopa3iesIeHNii) ¥ TEPPUTOPUATBHBIX OPTaHOB T'OCYIapCTBEHHBIX BHEOIOISKETHBIX
GOHIOB (MX PErMOHANbHBIX OTHAEJEHMII) C YYeTOM KaudecTBa IPemIoCTaBJIEHMS
rOCYIapCTBEHHBIX YCJIYT, PYKOBOAMUTENE MHOTOGYHKIMOHAIbHBIX IIEHTPOB
MIPeIOCTaBJIEHNSI TOCYIAPCTBEHHBIX ¥ MYHUIIMIIAIbHBIX YCIYT C YYETOM KavyecTBa
opraHMsaiuy IPeJOCTaBJEHMUSI TOCYOApCTBEHHBIX ¥ MYHUIMIIAIbHBIX VYCJIVT,
a Takke O IPUMEHEHMM pe3yJIbTAaTOB YKa3aHHOM OIIEHKM KaK OCHOBAaHMUS [IJIS
TIPUHATUS peleHnin o JTOCPOYHOM TIpeKpalleHnmn MCITOJIHEHUS
COOTBETCTBYIOIIMMM PYKOBOAUTESISIMU CBOMX JOJIKHOCTHBIX OOSI3aHHOCTEN».

3.9. 3asBuTesno obecrieuMBaeTCsl BO3MOKHOCTb HAaIlpaBJIEHMSI >KaJ00bl Ha
pelieHust, OeUCTBUS win OespeiictBue [lemapTameHTa, O/DKHOCTHOTO JIMIIA
HenaprameHTa JMOO MYHULIMITQJIBHOIO CJIYXKAILlEr0 B COOTBETCTBUM CO CTATheEM
11.2 ®epepanbHoro 3akoHa N°? 210-®3 wu B mnopsigke, YCTaHOBJIEHHOM
roctaHoyienneM I[IpaButenbcTBa Poccuiickon @emeparm ot 20.11.2012 N° 1198
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«O benepasbHOM rOCyIapCTBEHHOM MHGOPMAIIMOHHOM CUCTEME,
obecrneuMBapllley Ipolecc AocydeOHoro, (BHecymebHOro) oO>KajJoBaHMUS
pellieHMI U JeucTBuit (6e3meicTBUsI), COBEpPIIEHHbIX TIpPU IIpeloCTaBIeHUN
TOCYJApPCTBEHHBIX ¥ MYHULIUITAIbHBIX YCIIYT ».

Pasgen IV. @opmbl KOHTPOJIA 3a UCIIOJTHEHMEM
aIMMHUCTPATUBHOIO perjiaMeHTa

ITopsimoK oCyIleCTB/I€HNSI TeKYIIEero KOHTPOJIS 32 COOJII0eHeM
Y MCIIOJIHeHMEM OTBEeTCTBEeHHbIMM JO/IKHOCTHBIMM JIMIIAMM I0JIOKEHUMI
perjiaMeHTa ¥ MHbIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTaHABJIMBAIOIINX
TpeOOBaHMSI K MPEeI0CTABIEHUI0O MYHUIIMIIAIBHOM YCIIYTH, a TAKKe
NMPUHATHEM MMM PelleHui

4.1. Tekylumii KOHTPOJIb 3a COOJIIOJEHMEM M WCIIOJIHEHMEM HACTOSIIErO
aIMUHUCTPATUBHOTO perjaMeHTa, WHbIX HOPMAaTMBHBIX IIPAaBOBBIX aKTOB,
YCTaHaB/JIMBAIOIIMX TPeOOBaHMS K MPEJOCTABJIEHUI0 MYHULIUIIATBHON YCIYTH,
OCYIIIECTBJISIETCS HA MTOCTOSTHHOM OCHOBE JMOJDKHOCTHBIMM Jiniiamu [lemaprameHTa,
YIIOJJTHOMOUYEHHBIMM Ha  OCYILECTBJIEHME KOHTPOJISI 3a IpemoCTaB/IeHUEM
MYHULIMITIBHOM YCTYTHU.

IOns  Tekyllero KOHTPOJISI  WCIIOJb3YIOTCS  CBENEHUS  CITY>KeOHOM
KOPPEeCIOHAEHIIMM, YCTHAsT M TNMUCbMeHHass WHGOpMalLMs CIeNuaauCTOB WU
IOJKHOCTHBIX Jnil JlemapTameHTa.

Texkylimit KOHTPOJIb OCYIIECTBJISIETCS ITyTEM IIPOBEIEHMS TPOBEPOK:

- pellieHuit O NpegocTaBaeHny (06 OTKa3e B MPeIOCTaBIeHUN) YCIYTH;

- BBISIBJIEHMSI ¥ YCTPaHEeHMST HapyIIIeHU! ITpaB I'PaskIaH;

- pacCMOTpPEHMsI, IPUHATHUS PEILLeHNI U MIOATOTOBKM OTBETOB Ha OOpallleHMs
rpakiaH, comepskame >KajoObl Ha pelleHus, mneucTBus (6e3mencTBie)
IOJIKHOCTHBIX JINUII.

ITopsfoOK M IePUOAMYHOCTD OCYLIeCTB/I€HUS IVIAHOBBIX ¥ BHEIIJIAHOBBIX
MMPOBEPOK IOTHOTHI ¥ KaUeCcTBa MPeJOCTaB/IeHNUsI MYHUIMIIAJTbHOW YCIIYTH, B
TOM 4Mc/Ie IOPAAOK U (OpMbI KOHTPOJISI 32 MOTHOTOM ¥ KAUYeCTBOM
MPeAOCTaAB/IEHNS] MYHUIIUIIATBHOM YCITYTH

4.2. KoHTpo/ib 3a TOJHOTOM ¥ KauyeCTBOM IIpeJOCTaBJIeHUS YCIYyTU
BKJIIOUAET B CeOST MPOBEIeHNE TIJIAHOBBIX M BHEIJIAHOBBIX ITPOBEPOK.

4.3. [InaHoBble MPOBEPKU OCYILECTBJISIOTCS Ha OCHOBaHMM T'OJIOBbIX IIJIAHOB
pabortsl [lemaprameHnTa, yTBeps>KIaeMbIX pyKoBoauTeseM JlermapraMeHTa.
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[Ipr maHOBOM TMpPOBEpPKE IOJHOTHI M KadecTBa IpeNOCTaBJIEHUS YCIYTU
KOHTPOJIIO MOAJIeXKaT:

- coOJTI0fieHNe CPOKOB MPeAOCTaBIeHNSI MyHULIMTIATbHOM YCIIYTH;

- cobJTIofeHNe TIOJI0>KeHM HAaCTOSIILEer0 agMUHMUCTPAaTUBHOTO perjiaMeHTa;

- IPaBWIbHOCTb ¥ OOOCHOBAHHOCTb TMPUHSITOTO pellleHuss o6 OTKase B
MpefOCTaBIEHUN YCIYTHU.

4.4. OcHOBaHMeM [J1s1 TpOBeAeHNST BHETJIAHOBBIX ITPOBEPOK SIBJISIIOTCSI:

- IOJlyyeHue OT TOCYAAapCTBEHHBbIX OpraHoOB, OpPraHOB  MeCTHOIO
caMmoyrmpaBjeHuss uHbOpMalMM O  TpPeAIoJiaraeMbiX WM  BbISIBJIEHHbBIX
HapyllIeHMsIXx ~HOPMATMBHBIX IpaBOBbix akToB Poccuiickon  Depepaiiyn,
HOPMAaTUBHBIX IMPABOBbIX akTOB XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyTa -
FOrpbl, HOpMaTUBHBIX MMPABOBBIX aKTOM agMMUHMCTpanuy ropoaa lOropcka;

- oOpalieHMss  TrpakgaH ¥ OPUOMYECKMX  JIMIL HA  HaApYIIeHUS
3aKOHOJATebCTBA, B TOM UMCJIe HA KAUeCTBO MPEIOCTaBAeHUS YCIYTHU.

OTBeTCTBEHHOCTD JJO/DKHOCTHBIX JIUIY 32 PEIIeHNs U JeCTBUS
(6esmeiicTBUE), IPUHUMAaEMbIe (OCYIIeCTB/IAeMbIe) MU B XO/e
MpegocTaB/IeHNsI MyYHUIIMIIATbHOM YCIIYTU

4.5.Tlo pesynbTaTam IIPOBENEHHBIX IIPOBEPOK B (JIyyae BbISIBJIEHMS
HapyILIEeHUI  TIOJIOKEHMII  HACTOSILIEro  aAMMHMCTPATMBHOI'O  perjiaMeHTa,
HOPMAaTMBHBIX  IIPaBOBBIX  aKTOB  agMMHMUCTpaumuu  ropoma  FOropcka
OCYIIECTB/ISIETCSI  NPUBJIEUEHME BUHOBHBIX JIMI, K OTBETCTBEHHOCTM B
COOTBETCTBUM C 3aKOHOAATeIbCTBOM Poccuiickon ®emeparin.

[TepcoHasbHasg OTBETCTBEHHOCTb JOJDKHOCTHBIX JIAI] 3a IIPAaBUJIBHOCTh U
CBOEBPEMEHHOCTh IIPUHSITUSI pEIIeHusT O TmpenocraBjieHuu (06 OTKase B
MPeIOCTaBJIEHNM) YCJIYTM 3aKpeIuIsieTCss B UX JIOJDKHOCTHBIX perjaMeHTax B
COOTBETCTBUM C TPeOOBaHMSIMM 3aKOHOIATEIbCTBA.

TpedoBaHMS K MOPAAKY U (pOpMaM KOHTPOJIS IO HPEeAOCTaABIEHUIO
MYHUIIUIIAIBHOM YCJIYTHU, B TOM YMC/I€ CO CTOPOHBI IPaKIaH,
X 00'beIVHEHUI ¥ OpraHu3aIymn

4.6. I'paxkmane, wux OObeAVHEHMS] WM OpraHM3alMyM MMEIT IPaBO
OCYILIECTBJISITb KOHTPOJIb 3a IPeAOCTaBJIEHMEM YCIYTUM TYTEM IOJyYeHUs
mHpopManyy 0 XoJie MpeIoCTaBJIeHNsT YCIYTH, B TOM YMCJIe O CPOKax 3aBepIeHNs
aAMMUHUCTPATUBHBIX TTPOIeNyp (IeNCTBUN).

['paskmanHe, Mx 00beAVMHEHNS M OpraHM3aly TakKe MMEeIOT MPaBo:
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- HaIpaBJISITh 3aMeUYaHMs] U TPeAJIOsKeHMs IO YJIYUIIeHUIO OOCTYITHOCTU U
KavecTBa MpefgoCTaBIeHus YCITyTH;

- BHOCUTD ITPeJIOKEHMSI O Mepax IO YCTPaHeHUIO HapyIIIeHU HACTOSIIEro
aAMUHUCTPATUBHOTO PeriaMeHTa.

4.7. NomkHOCTHBIE yniia JlerapTaMmeHTa IPMHUMAIOT Mepbl K ITpeKpaIiieHnIo
IOOMYIIIEHHBIX HapYILIeHWM, YCTPAHSIOT MPUYMHBI M YCJIOBMSI, CIIOCOOCTBYIOIIME
COBepILIeHNIO HapYIIIeHUIA.

Nudopmanmsi o0 pesysbTaTaxX pacCMOTpPEeHMSI 3aMeYaHUii U IpenIoKeHUi
rpaKIaH, MX OOBeOVMHEHMII ¥ OpraHu3alMii JOBOAUTCS OO CBeAEHUsS JINI,
HaMpaBUBIIMX 3TU 3aMeYaHMs U TPeaJIOsKeHMs.

Pasgen V. [locyneoubiit (BHeCYIe0OHBIN) IMTOPSAAOK 005Ka/IOBAHUST PEIlIeHUI U
aercTBuM (0e34eMCTBYSI) OpraHa, MPeJoCTaB/ISIOIIEr0 MYHUIIUIIAIBHYIO
YCJIYTY, a TaK)XKe UX JO/IKHOCTHBIX JIUIl, MYHUIIMIIATbHBIX CTYKaIIUX

5.1. 3asiBUTeNIb MMeeT MpaBO Ha OGsKajioBaHMe pelleHust U (Vi) IeliCTBUIA
(6e3mencTBUS) HemapramMeHTa, IOJIXKHOCTHBIX JInIL HemnapramMmeHTa,
MYHULIMIITBHBIX  CJTYXKAIMX, MHOTO(QYHKIMOHAJBHOIO IIeHTpa, a Takxke
pabOTHMKA MHOTO(YHKIMOHAJIBHOIO ILIEHTpa IIpM NPedoCTaBJIeHUU YCIYTU B
nocynebHoM (BHeCcyneOHOM) mopsiike (masee — skamoba).

OpraHbI MECTHOTO CAaMOYIpaBJIeHNsI, OPTaHU3AIMU ¥ YIIOJTHOMOYEHHbIE Ha
paccMOTpeHMe XKaI00bI JIMIA, KOTOPHIM MOJKET ObITh HallpaBJIeHa JKa/100a
3asIBUTEJISI B AOCYAeOHOM (BHECYI€O0HOM) IOpsAAKe

5.2. 3agBuTesib MMeeT MpaBO Ha AOCyaebHoe (BHecyme6GHOoe) 06yKajJoBaHue
neicTBuil (0e3meiCTBUSI) U pelleHui, MPUHSATBIX (OCYIIECTBJISIEMbIX) B XOfe
MpenocTaBjaeHuss ycoryru JlemapraMeHTOM, a TakkKe [IOJIKHOCTHBIMM JIUIIAMMU
HemaprameHTa, MyHULIMIIATbHBIMU CITY KaIIVMMA.

B nmocyne6Hom (BHeCcyne6HOM) MOpsiiKe 3asiBUTENb (TIpeiCTaBUTe/b) BIIpaBe
06paTUThCS C XKajJob0M B MMChbMEHHOM ¢opMe Ha OyMa>kKHOM HOCUTEsIe MU B
3JIEKTPOHHON hopMe:

- nupektopy [lemaprameHTa, b0 ri1aBe ropoma FOropcka Ha peliieHus u
neictBus (6e3meiicTBue) JlemapraMeHTa, MyHUIIUMIIAIBHOTO CITY>KAIllero;

- riaBe ropoja FOropcka Ha peliieHus U AencTBus (6e3aeiicTBMe) JupeKkTopa
HernapramMeHTa;

- PYKOBOJUTENI0 MHOTO(GYHKIIMOHAJIBHOTO II€HTpa - Ha pelieHuss u
nencTBus (6e3meicTBue) paboTHMKA MHOTO(DYHKIIMOHAIBHOTO 1[€HTPA;
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- YUpPEOUTEII0 MHOTO(QYHKIMOHAJIBHOIO IIEHTPa — Ha pelleHNe U TeMCTBUS
(6e3meiicTBME) MHOTOGYHKIIMOHAIBHOTO 1IEHTpA.

Cnioco6n1 MHPOPMUPOBaHMS 3asABUTEJIeN O MOPSAIKe MoJauYu 1
paccMOTpeHus Ka/I00bI, B TOM 4MCJ/Ie ¢ MCcIoib3oBaHueM ExuHoro moprasa
roCyapCTBEHHBIX M MYHUIIMITAIbHBIX YCIYT (PYHKIMIA)

5.3. Uudopmaumss o IOpSIAKe TOJauM ¥ PACCMOTPEHMSI  KaJIoObI
pa3melaeTcsl Ha MHPOPMALMOHHBIX CTEHAAX B MeCTaX IPeIOCTaBJIEHUSI YCIYTH,
Ha oduiMaIbHOM caiTe, Ha EnyHoM moprasie, a Takyke MpegoCTaBJISIETCS B YCTHOM
dbopme mo TenedpoHy M (MIM) HA JMYHOM IMpueMe JMOO B MUCbMEHHOU (opme
ITOYTOBBIM OTIIPABJIEHMEM 10 afpecy, YKasaHHOMY 3asiBUTesieM (IIpeCTaBUTEIEM).

ITepeyeHb HOPMATHBHBIX MPABOBbBIX AKTOB, PETY/IMPYIOIINX MOPSIAOK
DOCYAe0HOro (BHECy1e0HOro) 00)kaIoBaHMsI AeCTBuUM (0e3xencTBusI) U (MIn)
pelLIeHn, MPUHATHIX (0CYIeCTB/IEHHBIX) B X0/€ IIPeA0CTaBICHNS
MYHUIMIIAJTIBHOM YCITYTHU

5.4. Tlopspok mocyne6Horo (BHeCYme6HOro) OO6KaIoBaHMsI peLIeHuii U
neiictBuin  (GesperictBus) [lemapramMeHTa, a TakXke €ro JJO/DKHOCTHBIX JIUII
peryampyercsi:

- @enepanbHbiM 3akoHOM N? 210-D3;

- noctaHoBienneM IlpaButenbcrBa Poccuitckon @enmeparnym ot 20.11.2012
N21198 «O (¢enmepasbHON TrOCYJapCTBEHHON MH(POPMAIIMOHHOM CUCTEME,
obecrieunBaolleif Mpolecc AOCyAeOHOro (BHeCynebHOro) o6skajioBaHus peleHmnin
" IEeCTBUA (6e3mencTBus), COBEpIIIEHHBIX npu MpeaoCTaBIeHUNA
rOCYIapCTBEHHBIX ¥ MYHUIIUITAJIbHBIX YCITYT ».

- IOCTaHOBJIeHMeM agmuHucTpaimu ropoaa FOropcka ot 02.04.2018 N2 949
«O6 yrBepsxkaennu [lonokennst 06 0COGEHHOCTSIX MOJa4YM ¥ PaCCMOTPEHMS 3KaI00
Ha pelieHust U OeucTBusl (0e3meicTBMe) OPraHoOB M CTPYKTYPHBIX ITOpasae/IeHni
agMuHucTpamyuu ropoma IOropcka, e€ MO/SKHOCTHBIX JIMI, MYHMUIIMITAJIbHBIX
CITY>KaIlyX »;

- HACTOSILLIMM aJIMUHUCTPATUBHBIM PETJIaMEeHTOM.

NudopmupoBanue 3agBuTeIein

6.1. UNndbopmupoBaHue 3asaBuUTeNSI MHOTODYHKIMOHAIbHBIMU LI€HTpaMM
OCYILIeCTBJISIETCS CJIeNYIOLIMMM CIIOCOOaMM:
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a) IIOCPENCTBOM IIPMBJIEUEHNST CPEACTB MAaCCOBOM MH(POPMAIMM, a TAKKe
IyTeM pasMellleHus: MHGopMaluy Ha obUIMaIbHbIX caTaX M MHMOPMALMOHHbBIX
CTeHAaxX MHOTOQYHKIMOHA/TbHbBIX 1IEHTPOB;

6) npy obOpallleHuy 3asaBUTeNSI B MHOTODYHKIIMOHAIbHbBIN LIEHTP JIMUHO,
1mo TejeOHy, IOCPEICTBOM IIOYTOBBIX OTIIPABJIEHUM, JMOO IO 3JIEKTPOHHOM
ToyuTe.

[Ipn uyHOM oOOpalleHur pabOTHMK MHOTO(QYHKLUMOHAJIBHOIO IIEHTpPa
MoapoOHO WMHAOPMUpYET 3asBUTEJIEN [0 WMHTEPECYIOIIMM MX BOIIpOCaM B
BEXXJIMBOM KOPPEKTHOM (hopMe C MCHOIb30BaHMEM OMUIIMAIbHO-IeI0BOTO CTUJIS
peun. PekomeHmyeMoe BpeMsl MIpeNoOCTaB/JeHMSI KOHCYJbTallMu - He Oosee
15 MuMHYT, BpeMs OXWUIAHMSI B ouepedy B CeKTope MH(POPMUPOBAHUSI IS
MOJIyueHusT MHGOpMAllMy O MYHUIIMIIAJIbHBIX YCIyrax He MOXKeT IIPEeBbIIIATh
15 MMUHYT.

OrBer Ha Teyle()OHHBIM 3BOHOK AOJDKEH HAuMHATBCI C MHPOpMamuu o
HaMEHOBAHMM OpraHmsanmy, @aMmanmu, MMEeHM, OTYeCTBE U JIOJDKHOCTU
pabOTHMKA MHOTOGYHKIMOHAJIBHOI'O II€HTpa, MPUHSBILIETO Teae@OHHbIM 3BOHOK.
VunuBuayajibHOEe YCTHOE KOHCYJIbTUMPOBaHME MpPU OOpallleHuu 3assBUTENIS 10
TesiehOHY PABOTHUK MHOTO(YHKIIMOHAJBHOTO IIEHTpa OCYILECTB/ISIET He OoJiee
10 MmunyT.

B cirydae eciu 11 TOATOTOBKM OTBeTa TpedyeTcs: 6osiee MpOoAo/KUTETbHOE
BpeMsi, pabOTHMK  MHOTOQYHKIMOHAJIBLHOTO  II€HTpa,  OCYIIECTBJISIOIINIA
VHIVBUIYAJIbHOE YCTHOE KOHCYJIbTMPOBaHME IO TesedOHY, MOKET MpPeaIOKUTD
3asIBUTEJTIO:

a) U3JIOKUTh OOpallleHne B MMUCbMeHHOM dopme (OTBET HampaBJIsSIeTCs
3asIBUTEJTIO B COOTBETCTBUM CO CIIOCOOOM, YKa3aHHbIM B OOpallleHIN );

0) HAa3HAUMTDh APYTOe BpeMsl JIJIsI KOHCYJIbTaIlUIA.

[Ipy KOHCYJIBTUPOBAHMM TI0 MMCbMEHHBIM OOpAIIeHMSIM 3asBUTEJIEN OTBET
HaIpaBJ/IsIeTCs B MMCbMEHHOM BHUIe B CPOK He mosmHee 30 KaJleHOAPHBIX THEN C
MOMEHTAa perucrpanuy obpaileHust B GopMe 3J1eKTPOHHOTO AJOKYMEHTA IO afipecy
9JIEKTPOHHOM  TOYThI, yKa3aHHOMY B  oOOpallleHuu, IIOCTYNMBIIEM B
MHOTOMYHKIMOHA/JIbHBIM ILIEHTP B (opme 3JeKTPOHHOTO MOOKYMEHTa, M B
MMCbMeHHOM ¢opMe IO TIOUYTOBOMY ajpecy, YKa3aHHOMY B oOpalleHun,
MTOCTYMIMBILIEM B MHOT'O(DYHKIIMOHAJIbHBIN LIEHTP B MMCbMEHHON (hopMe.

Boigaua 3aBUTeITIO pe3y/IbTAaTa IIpeJoCTaB/IeHUs
MYHUIIUIIATbHOM YCIIYTU

[Ipy HanuMuuu B 3asBJE€HMM O IIPeNOCTaBJEHMM MYHUIUIIAIBHON YCIYTU
yKa3aHMs O BbiJjaue pe3yJbTaTOB OKa3aHMs yCIYTU depe3 MHOTO(PYHKIMOHATbHbIN



30

1IeHTp, [lemapTaMeHT mepenaeT JOKYMEHTbl B MHOTO(QYHKIMOHAIbHBIN LEHTD OIS
MOC/IEAYIONIeM BbIJauM 3asBUTENIO (MIPEICTAaBUTENIO) CIIOCOOOM, COTJIACHO
3aK/IIOYEHHBIM  COIJIAIIEHMSIM O B3aMMOMEMCTBMM  3aK/TIOYEHHBIM  MEXKIY
agMuHMCTpanyenn ropoga IOropcka ¥  MHOroQYHKUIMOHAJIbHBIM IIEHTPOM B
MOpsiIKe, YTBEPXKAEHHOM IocTaHoBjeHuem [IpaBurenbctBa  Poccuiickoin
®emepauym ot 27.09.2011 N° 797 «O  B3aMMOOENCTBUM  MEXIY
MHOTO(YHKIMOHAJbHBIMY  IIEHTPAMM IIPEJOCTaBJI€HUS TOCYIapCTBEHHBIX U
MYHUIIUIIQJbHBIX YCIYT U (emepaabHbIMM OpPraHaMy MCIIOJHUTEIbHOM BJIACTH,
opraHaMm rOCYy/IapCTBEHHBIX BHEOIO/ISKETHBIX ($hOH[IOB, opraHammu
rocyIJapCTBeHHOM BjacTM cyobekToB Poccuiickonn @epnepariy, oOpraHaMu
MECTHOI'O CaMOYIIPaBJIEHNUSI».

[Topsimok m cpoku Tiepemauy J[lemapTaMeHTOM TaKuMX JOKYMEHTOB B
MHOTO(YHKIVMOHAJIbHBIN LIEHTP OIMpeNe/ISIOTCS COIJIallleHeM O B3aMMOJECTBUM,
3aKJ/IIOYEHHBIM MMM B IMOPSIIKE, YCTAHOBJIEHHOM ITOCTaHOBJIeHMeM IIpaBuTenbcTBa
Poccuiickon ®@epepamym ot 27.09.2011 N2 797 «O B3aMMOOEMCTBUM MEKIY
MHOTO(YHKIMOHAJIbHBIMM ~ IIEHTpaMM IPeJOCTaBJIeHUS] TOCYIapCTBEHHBIX U
MYHUIIUITAIbHBIX YCIYT U (emepajsbHbIMM OpraHaMy MCIIOJHUTEIbHOM BJIACTH,
opraHamMm rOCYyIapCTBEHHBIX BHEOIO/I’)KETHBIX ($hOHIOB, opraHaMmu
rOCyIJapCTBEHHOM BjactTu cyobekToB Poccuiickon ®epepanyum, opraHaMu
MECTHOT'O CaMOYIIPaBJIEHNUSI».

[Ipuem 3asgBUTEsNIEl OIS BbIAAuM AOKYMEHTOB, SIBJISIOIIMXCSI PE3yJIbTaTOM
MYHUIIUIIQJIbHOM YCIYTH, B IOPSAKE OYEePeIHOCTU IIPM IOJyUYeHUM HOMEPHOI'O
TQJOHa M3 TepMMHAJa JJIEKTPOHHOI oOuepeay, COOTBETCTBYIOILEro IIeJn
ob6pallieHusl, MO0 IO MpeaBapUTEIbHOM 3aIlCH.

PaboTHMK MHOTOQYHKIMOHAJIBHOTO IIEHTpPa OCYILECTBJIIeT CJIeayolue
IeICTBUS:

a) YCTaHaB/JMBAaeT JIMYHOCTb 3asBUTESI Ha OCHOBAaHUM JIOKYMEHTAa,
YIOCTOBEPSIIOIIETO JIMYHOCTh B COOTBETCTBMUM C 3aKOHOIATEIbCTBOM Poccuiickon
®denepaiyu;

6) mpoBepsieT IOJHOMOYMSI IIpeACTaBuUTessa 3asaBuTesnss (B CjIydae
obpalleHus IpeCTaBUTE IS 3asIBUTEIS);

B) oOIpenesieT CTaTyC UCIIOMHeHusT 3asiBjieHus 3assButess B I'YC;

I) paclevyaTbiBaeT pe3yJbTaT IPedOCTaBJIeHMs] MYHULMIIAIbHON YCJIYTU B
BUJIE 9K3eMILISIpa 3JIEKTPOHHOrO JOKYMEHTa Ha OyMa)kHOM HOCHUTeJIe M 3aBepsieT
ero C  JUCHOJIb30BaHMEM  Ie4aTM  MHOTO(YHKIIMOHAJBHOTO  II€HTpa
(B TpemyCMOTPEHHBIX HOPMAaTMBHBIMM IIpaBOBbIMM akTamu Poccuiickon
@epmepauyy  caydyasx-ievyatm ¢  u3obpaskeHmeMm I'ocymapcTBeHHOro repba
Poccuiickon @enepaiiyn);
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I) 3aBepsieT 9K3EeMIUISIP 3JIeKTPOHHOTO JOKYMeHTa Ha OyMasKHOM HOCHUTese
C MCII0JIb30BaHMEM I€YaTy MHOTOGYHKIIMOHAIBHOIO IIeHTpa (B IMPeIyCMOTPEHHbBIX
HOPMAaTUBHBIMM ITpaBOBbIMM akTamy Poccuiickoin @epepannm crydasx-IevaTut C
nsobpaskenmem ['ocynapcrBeHHoro repba Poccuiickon @epnepaiin);

€) BBIAACT JOKYMEHThI 3asIBUTENIO, IIPM HEOOXOOMMOCTM 3aIlpallyBaeT Yy
3asIBUTEJIST TIOMMCH 32 KayKIbIM BbIIAHHBIN JOKYMEHT;

’K) 3allpalllMBaeT corJiacyue 3assBUTEJISI Ha ydacTue B CMC-OITpoce IJIsT OLIeHKU
KaueCcTBa MPegOCTaB/IEHHbIX YCIYT MHOTO(MYHKLIMOHAIbHBIM IIEHTPOM.
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[Ipunoxkenne 1
K aAMUHUCTPATUBHOMY perjaMeHTy
MpefoCTaB/IeHMs] MyHULIMTIAIbHOW YCJIYTU

dopma paspeliieHMsI Ha IIPABO BIPYOKM 3€/IeHbIX HacCaKIeHUI
Or:

(HaumeHosaHue ynoIHOMOUEHHOZO
opeaua)

Komy
(pamunus, ums, omuecmaeo - 011
epaxcdan u U1, unu nonHoe
HauMeHo8aHue op2anu3ayuu — Oons
ropuduueckux auy (Noumoswiii
uHdekc u aopec, aopec
271€eKMPOHHOLL Noumul)

PA3PEIIIEHUE
Ha IIpaBO BbIPY6KI/I 3€JIEHbIX Haca)K,[[eHI/H‘/)I
dama peuieHus HOMep peenus
YNONHOMOUEHHO20 Op2aHa YNONHOMOUEHHO20
MECMHO020 CamMOoynpasieHusl Opedna mecmmnozco
camoynpaenenus

[To pesynbTaTam pacCMOTPEHMS 3aIllpoca, YBeOOMJ/IIEM O IpPeaoCTaBJIEHUMU
paspellieHMss Ha TIpPaBO BBIPYOKM 3€JIeHbIX HACaKIEeHU  Ha OCHOBAaHMM Ha
3eMeJIbHOM yYacTKe ¢ KaJaCTPOBbIM HOMEPOM Ha CPOK 0.

[Ipunoxkenne: cxema YydYaCcTKa C HaHECEHMEM 3eJIeHbIX HaCaKIeHUM,
MTOZJIeKAIMX BhIPYOKe.

{®@.H.O. donxcHocms ynonHOMOUEHHO20 Csenenus 06
compyOHukaj 3JIEKTPOHHOIH
MOANMUCH
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[Ipunoskenue

K paspeleHuio Ha MpaBo
BbIPYOKM 3€JIEHbIX
HacaKIeHUMn
Perucrpauyonnbiin N2
Hara:

CXEMA YYACTKA C HAHECEHUEM 3EJIEHBIX HACAXIEHUMN,
IMMOMJIEJKAIINX BBIPYBKE

{®.1.0. 0o/1KHOCTD YIIOTHOMOYEHHOTO CBenenust 00

COTpYIHMKA } 3“:{'3;1:[‘:220“
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[Tpunoskenne 2

K aJMMHUCTPATUBHOMY perjaMeHTy
IpeaoCTaB/IeHMS] MyHULIMIIATbHOM
YCITyTU

dopma pelreHMsI 06 0OTKase B IIpyeMe JOKYMEHTOB, HEOOX0UMMBIX JJIsI
npegocTaB/IeHUs YCJIYTY / 00 0TKa3e B IIPeA0CTaBIeHUU YCIIYTHU

Komy

(pamunus, ums, omuecmeo

- dna epaxcdan u UIT unu nonnoe
HAauMeHO8aHue opzarusayuu - 0
ropuduuecKkux auy)

(noumoswtii undexc u adpec, adpec
2NIEKMPOHHOL NOUMbL)

Or:

(HaumeHoBaHUE YNOHOMOUEHHOZO
opzaHa)

PELLIEHUE
00 OoTKa3e B IIpueMe JOKYMEHTOB, HEO0XOAMMBIX JJISI IIPEA0CTABJIEHUS YCITYTU
/ 00 OTKa3e B IpeJOCTaBIEHUN YCITYTU
N¢/ ot
(Homep u dama peuwieHus)

I[To pe3sysibTaTam pacCMOTpeHMsI 3asiBJieHMsI TI0 ycayre «Bbigaua paspeliieHnin
Ha TIpaBO BBIPYOKM 3ejIeHbIX HaCaKIEeHU» OT U TMPUJIOKEHHBIX K HeMy
OOKYMEHTOB, OPraHOM, YIIOJJHOMOYEHHbIM Ha MpeAoCTaBjeHue YCJIYTU, MPUHSITO
peliieHne 06 OTKase B IpueMe NOKYMEHTOB, HeOOXOAMMBIX [JiSI MPeaoCTaB/IeHMS
ycayTy / 06 oTKase B MpeIoCTaBJIeHN YCIYTH, IO CAeAYIOIIMM OCHOBAHMSIM:

Bbl BmpaBe IIOBTOPHO OOpaTUThCI B OpraH, VYIIOJHOMOYEHHBIM Ha
MpeIoCTaBIeHe YCJIYTM C 3asBJI€HMEM O IIpedoCTaBJeHMM YCJIYTU IIocjie
yCTpaHeHMs YKa3aHHbIX HapyIIeHU.

IlaHHBII OTKa3 MOKET ObITb OOXKAJOBaH B HOCYAeOHOM ITOpSIIKE MYTEM
HaImpaBJIeHNs KaJIo0bl B OpraH, YIIOJHOMOYEHHBIM Ha IpeJoCTaBjeHne YCJIyTH, a
TaKke B Cy/IeOHOM ITOpSIIKe.

{®.U.O. donrcHocmb YNONHOMOUEHHOZ0 Csenenus 06

compydHuka} JJIEKTPOHHOMN
MOANMUCH
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[Tpunoxkenne 3

K aIMMHUCTPATMBHOMY PETJIaMEHTY

ImpeanoCTaBJIEHUSA MYHMHMHaHbHOﬁ YCIIYI'U

IlepeyeHb aAMUHUCTPATUBHBIX MPOLIEAYP (AEMCTBIUIN)
MPHU MPeaoCTaBIEHUM MYHUIIMIIATBHOW YCITYTH

Ne MecTo BBITIOJTHEHMS . .
. [Ipouemypsl HeicTBust MaxkcumanabHbIN CPOK
/1 nevictBust/ uctosib3dyemast VIC
1 2 3 4 5
IIpoBepka JOKYMEHTOB U pEruCTpalus
1 BenomctBo/TII'C POBEPKa HIOKY. p patt KoHTpoJib KOMITJIEKTHOCTY TTPeIOCTaBI€HHBIX JOKYMEHTOB
3as1BJIEHMS
2 BenomctBo/III'C ITopTBEpsKIeHNe TOJTHOMOYMIA ITPeACTaBUTEIS 3asBUTEIS Io 1 pabouero ;LHSI1
3 BenomctBo/III'C Perucrpanus 3asBieHust
4 BenomctBo/III'C ITpunsTHE pelieHnst 06 OTKase B MpyeMe JOKYMEHTOB
s BenomctBo/TII'C/ [TonyueHne cBeeHMIT TOCPENCTBOM Haripas/ietite MeKBeIOMCTBEHHBIX 3aIPOCOB
CM3B CM3B p P .
Ilo 5 pabouux gHen
BenomctBo/TII'C/
6 [TonyueHue OTBETOB Ha MEKBEIOMCTBEHHbIE 3aTIPOCHI
CMD3B
IToproroBka akTa 06c/ieqOBaHM,
HalpaBJieHMe HauMCIeHUI Bblesn Ha MecTo mpoBefieHNsT paGoT it 06CIeIOBaHUsT yuacTKa
KOMITEHCALIMOHHOM CTOMMOCTH
Hamnpasienne akta 06cjiefoBaHus, pacyeTa KOMIIEHCAIMOHHOM
Bemomcrao/III" C/ p o » P 1 .
7 CM3B CTOMMOCTHU Ho 10 pabounx mgHei
Boimaua (HampaBiieHme) akTa 06C/IeJoBaHus 1 CYeTa JJis OTIaThl
KOMITEHCALIMOHHOM CTOMMOCTH
KOHTpO/Ib MOCTYII/IEHNST OTIIaThI
IIpuem cBemenmii 06 omnare
. ITpoBepka cOOTBETCTBUS LOKYMEHTOB M CBELEeHUI YCTaHOBJIEHHBIM .
8 BenomctBo/III'C PaccmoTtpeHne JOKYMEHTOB U CBeJIEHMIA POBEp AIOKY A Y Io 2 pabounx mHein

KPpUTEPUIM OJI1 IIPUHATUS pELlIeHNs

I o v
He Bkitouaetcs B O6I.U,I/II/I CPOK MpeanoCTaBJIEHMS MYHUIIUIIAJIbHON YCIIYTU
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MecTO BbINOJHEHNS

I\ . . MaxkcumMabHbIN
IeMCTBMSI/ VICIIOIb3yeMast [Tpouemypsl HencTBust
/1 CpOK
nC
1 2 3 4 5

9 BenomcTeo/TII'C [Tpunsitue penienns [TpunsiTHE pelieHMs O TPefOCTaBJIeHUM YCITYTU o 1 yaca

10 BegomctBo/TII'C dopMupoBaHue perieHus O MPegOCTaBIeHNN YCITYTU

11 Bemomcto/TII'C [TpuusaTue peliennst 06 0TKase B MPeIOCTABICHUN YCIYTU

12 Benomcto/TII'C dopMupoBaHue OTKa3a B IpegOCTaBIEHUN YCIIYTU

Brigaua pesysiibTara B Bue 9K3eMIUISIPa 3JIEKTPOHHOTO [Tocne okOHYAHYS
13 Monym MO/ Brinaua pesy.rata Ha Gymaxnom os MerTa Y acneanaHlforo Ha 6 MaIzKHOM HCI))CI/ITeJ'[e MpOoIeay Pbl
BemomctBo/TII'C Hocutesie (OMIMOHAIBHO) AOKY P Y ’ POEAYD

3aBepPeHHOro nmoamnuchbio u nevatrbio M®II / BemomcTBe

IIPDUHATHUA pEeIlIeHMs




Boigaua paspeliieHni
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[Ipunoxkenne 4
K aAMUHUCTPATUBHOMY perjaMeHTy

ImpenoCTaBJIEHUA MYHMHMHaHbHOﬁ YCIYyI'n

Ha IIPaBO BbIPYOKM 3€JI€HBIX HACAKIEHMUI

Iara rogaum:

Ne

IenapTaMeHT MyHUIIUIIAIbHON
COOCTBEHHOCTU U I'PalOCTPOUTEIHCTBA
agmuHucTpaiuu ropoga Oropcka

(HammeHoBaHMe opraHa, yHOJHOMOYEHHOTO Ha NpefoCTaBjeHMue
YCIIyTY)

CBQ,HEHI/IH O 3asaBuUTeEsIe

KaTeropI/m 3asdBUTEJIIA

[losHOE HaMMeHOBaHNe

Dammms

mst

OTyecTBO

[Tos

TaTa poskoeHnst

CHUJIC

IAZIpec permcTpainm

IATpec TIPO>KMBaHMSE

[paskmaHCTBO

Homep Tenedona

IAnipec 9/1eKTPOHHOM TIOYUThI

JTOKYMEHT, YAOCTOBEPSIOIINI JIMYHOCTD 3aSBUTEIS

Ty mokymMeHTa

Cepus
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Homep

TaTa BbImAuM

Kem Bbiman

KO,E[ IoapasaejieHus

BapmaHT ImpegoCTaB/IEeHUs YCIIYI'U

Kakie ocHoBaHMS JJIsL Bpry6KI/I SEHGHBIXHaca)K,HeHI/If/Il?

TpebyeTcst Mpy MpoBeeHNM PAGOT BCKPbITUETBEPIOTO

TOKPBITHUS TOPOT U TPOTYapoB?

CBepeHust Aj1s OKa3aHusl YCITyTU

CBeeHMs O 3eMeJIbHOM y4YacTKe

KagacTpoBblit HOMED 3eMeTbHOT'O YYacTKa

Crioco6 nosy4yeHust pe3yJibTaTta

[ToJTyYnTh TOMONHUTENIBHO Pe3ysIbTaT HAGYMasKHOM

HOCHUTEJIe

Crioco6 mosryueHust pe3yJibrarta

JJOoKyMeHTbI

[leHnporuian

HepequHas{ BEeJOMOCTb

Periienne 06 oTKase B MpueMe TOKYMEHTOB,

H€O6XO,£LI/IMI)IX AJIA IpegoCTaBJIEHUS YCIIYT'U




